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INTRODUCTION

The 2024 Architectural Practice Examination 
Candidate Handbook offers a comprehensive  
guide to the process of gaining registration  
as an architect in Australia from 2024.

The AACA Architectural Practice Examination (APE) ensures that those applying to 
be admitted to a register of architects in any state or territory in Australia have an 
adequate knowledge and understanding of the practice of architecture in Australia 
and the capacity to exercise professional skill.

The APE is a national competency-based assessment, comprising three parts:

• Part 1: Completion of the AACA Logbook and Statement of Practical Experience

• Part 2: National Examination Paper (NEP)

• Part 3: Examination by Interview

Candidates who have satisfactorily met the requirements of all three parts of the APE 
may apply for registration to the architect registration board in any state or territory 
in Australia.

From 2024 this process includes new and changed requirements. These respond 
to the changes in the 2021 National Standard of Competency for Architects (NSCA), 
which are fully integrated into the APE. For a detailed mapping of the changes in the 
NSCA, refer to the document APE Mapping 2021 NSCA to 2015 NSCA.

This handbook is organised in four sections. 

Section 1: Information for Candidates provides an overview of the registration 
system. It introduces candidates to key information about the Architectural Practice 
Examination (APE) and the resources available. It also provides an overview of the 
2021 National Standard of Competency for Architects.

Section 2: Procedure for Candidates provides a detailed outline of the three- 
part process that candidates must undertake to attain registration. It also outlines  
the complaints process.

Section 3. Frequently Asked Questions responds to questions that may arise 
for APE candidates, including questions about the differences between the 2021 NSCA 
and the 2015 version. This section will be updated over time in response to new 
questions.

Appendices offers additional useful information, including the APE Performance 
Criteria Matrix, a sample National Examination Paper scenario and a user guide for  
the AACA Logbook.

https://aaca.org.au/architectural-practice-examination/2024ape/
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Candidates for registration as an architect in Australia are assessed through the 
AACA Architectural Practice Examination (APE). This is a national competency- based 
assessment in accordance with the National Standard of Competency for Architects 
(NSCA). Organised in three parts, the APE assesses a candidate’s knowledge and 
understanding of the practice of architecture in Australia and their capacity to 
exercise professional skill. Assessment is generally to the level of a ‘complex project’ 
(see definition at the end of this section). 

From 2024, the APE uses the 2021 NSCA. 

The three parts of the APE are:

Part 1: AACA Logbook and Statement of Practical Experience

This determines the candidate’s eligibility to sit the National Examination Paper  
(APE Part 2). It involves the submission of the completed AACA Logbook and 
Statement of Practical Experience.

Part 2: National Examination Paper

The National Examination Paper (NEP) provides a reliable test of knowledge and 
application of the relevant performance criteria in the NSCA. Candidates must pass 
the National Examination Paper before being admitted to Part 3: Examination by 
Interview.

Part 3: Examination by Interview 

The Examination by Interview assesses a candidate’s range of work and their capacity 
to demonstrate and communicate adequate practical application and experience of 
the NSCA. The interviews are conducted by two experienced registered architect 
practitioners (known as Architectural Practice Examination Assessors).

Candidates who have satisfactorily met the requirements of the APE may then apply 
for registration to the architect registration board in any state or territory in Australia.

The APE is conducted in two sessions each year. Each session includes all three parts.

Complex Project Experience

It is preferred that some hours recorded in the APE Part 1 Logbook and Statement 
of Practical Experience are from tasks completed on at least one ‘complex project’. 
However, this is not an absolute requirement. 

Eligibility

Candidates must meet the following requirements to be eligible for admission to  
the APE:

• An approved qualification/entry pathway

• A period of prescribed practical experience that is recorded in the online AACA 
Logbook 

• A completed and verified Statement of Practical Experience

INFORMATION FOR CANDIDATES

THE ARCHITECTURAL PRACTICE EXAMINATION  
AN OVERVIEW



Version 1 |  Published December 2022  ARCHITECTS ACCREDITATION COUNCIL OF AUSTRALIA  |  2024 ARCHITECTURAL PRACTICE EXAMINATION CANDIDATE HANDBOOK  — 7

Pathways to the Architectural Practice Examination 

There are three main approved pathways to the APE:

• An accredited qualification in architecture from a school of architecture in Australia, 
New Zealand, Singapore or Hong Kong.

• An overseas qualification in architecture that has been assessed by the AACA  
as being equivalent to a currently accredited qualification in architecture from  
an Australian school of architecture.

• Successful completion of the AACA National Program of Assessment (NPrA)  
or for NSW Candidates applying for the APE in NSW, the NSW Portfolio Program  
of Assessment (NSW PPA).

INFORMATION FOR CANDIDATES

Architectural Practice Examination application process

An application for the APE is made to the candidate’s state or territory architect 
registration board.  

Application requirements are:

• Completed application form (download the form from the website of the architect 
registration board from the state/territory where you intend to undertake your APE)

• Completed logbook (submitted via the online AACA Logbook portal)

• Statement of Practical Experience including 

– A one-page summary CV
– Project detail pages
– APE Performance Criteria Report 
– References if required*

• Statutory Declaration attesting to the accuracy of all the documentation submitted

• Evidence of approved qualification/entry pathway

• Other State/Territory specific requirements

APE candidates should check with their relevant Board for any other jurisdictional 
requirements and for information about APE Briefing Sessions.

*Note: references are required by candidates who are logging experience gained in 
contexts that are not as an employee of an architectural firm under the supervision  
of an architect.  For further detail, refer to Section 2.

Substantial Skills  
and experience in the 
architectural services 

sector

National Program  
of Assessment (NPrA)

NSW Portfolio Program  
of Assessment (NSW PPA)

Australian Accredited 
Qualification

Overseas  
Qualification

Overseas Qualifications  
Assessment (OQA)

AR
CHITECTURAL PRACTICE 

EXAMINATION

Part 2:  
Exam

Part 1:  
Logbook  
and SoPE

Part 3:  
Interview

https://aaca.org.au/links/
https://aaca.org.au/links/


Version 1 |  Published December 2022  ARCHITECTS ACCREDITATION COUNCIL OF AUSTRALIA  |  2024 ARCHITECTURAL PRACTICE EXAMINATION CANDIDATE HANDBOOK  — 8

INFORMATION FOR CANDIDATES

Definition of a complex project

Assessment in the APE is generally to the level of a ‘complex project’. The Australian 
Building Codes Board defines project complexity from level 0 to level 5. For the 
purposes of the APE, a project of medium building complexity typically meets at least 
two of the criteria defined in the ABCB Building Complexity Level 2. 

A project of medium building complexity requires the application of skills and knowledge 
to resolve and integrate significant complex components including but not limited to: 
siting, planning, structure, services, materials, composition and configuration. A project 
of this complexity is demanding in its ordering and organisation of multiple occupancy 
and/or special purpose user requirements. It requires the integration of cultural, social, 
environmental and technical issues and excludes all projects of Building Complexity 
Level 0 or 1, including but not limited to a Class 1A single dwelling and a Class 1A 
single dwelling in a bushfire prone area.

The National Standard of Competency for Architects (NSCA) establishes the standard 
for assessment of architectural education and professional competency for registration 
as an architect in Australia. The NSCA outlines the primary activities, skills and 
responsibilities that are fundamental to the general practice of architecture.

The 2021 NSCA is organised through three main components: Professional Capabilities, 
Competency Profiles and Units of Competency, which are assessed through  
60 Performance Criteria. These integrate to form a cohesive system that supports  
the development of professional competency over time. 

The NSCA applies to the following AACA Assessment Programs:

• Australian and New Zealand architecture program accreditation

• Overseas Qualifications Assessment

• National Program of Assessment

• Architectural Practice Examination 

• Experienced Practitioner Assessment

The Architects Accreditation Council of Australia (AACA) maintains the National 
Standard of Competency for Architects in collaboration with the architectural 
profession and each state and territory architect registration board.

2021 NATIONAL STANDARD OF COMPETENCY 
FOR ARCHITECTS (NSCA)

https://consultation.abcb.gov.au/engagement/definition-for-building-complexity/supporting_documents/Exposure_draft_Definition_Building_complexity.pdf
https://consultation.abcb.gov.au/engagement/definition-for-building-complexity/supporting_documents/Exposure_draft_Definition_Building_complexity.pdf
https://aaca.org.au/national-standard-of-competency-for-architects/2021nsca/
https://aaca.org.au/accreditation-of-architecture-programs/
https://aaca.org.au/overseas-qualifications-assessment/
https://aaca.org.au/national-program-of-assessment/
https://aaca.org.au/architectural-practice-examination/
https://aaca.org.au/experienced-practitioner-assessment/
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The AACA has developed a range of materials to support candidates in the APE. 
These provide important references for studying for the APE.

APE Support Material

The AACA has developed support material comprising of Five Learning Topics  
as study aids to support APE candidates. These can be found on the AACA website. 
Candidates should study the Five Learning Topics in conjunction with the 2021 NSCA 
Performance Criteria and the 2021 NSCA Explanatory Notes.

The Five Learning Topics guide candidates through the development of a detailed 
understanding of material tested across the APE. They are:

1. The Role of the Professional Architect in Society

2. Statutory and Legal Framework of Architectural Practice

3. Practice Management

4. Understanding the Architect’s Role in the Construction Industry

5. The Architect’s Role During and After Construction

APE Online Video Resources 

The AACA has developed a suite of videos to assist APE candidates on their pathway 
to registration. Candidates are expected to work their way through the following 
resources:

• 2021 NSCA Explained

• APE Part 1, 2 & 3 Explained

• AACA and Australian Building Codes Board (ABCB) National Construction Code
(NCC)

– Understanding the National Construction Code (NCC)
– Understanding and Using Energy Efficiency Provisions (NCC)
– Understanding and Using Fire Safety Provisions (NCC)

Submission Template

The AACA templates have been developed to assist candidates in preparing the APE 
Part 1 submission: 

• APE Performance Criteria Report submission template
(which should be included with your Statement of Practical Experience)

• APE Part 1 Submission Checklist

APE Briefing Sessions 

The state and territory boards provide APE Briefing Sessions. Candidates should refer 
to their relevant board for more information.

INFORMATION FOR CANDIDATES

SUPPORT MATERIAL

https://aaca.org.au/architectural-practice-examination/online-video-resources/
https://aaca.org.au/wp-content/uploads/APE-submission-pc-report.pdf
https://aaca.org.au/wp-content/uploads/APE-checklist.pdf
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INFORMATION FOR CANDIDATES

USEFUL LINKS 

Architects Accreditation Council of Australia (AACA)  

• AACA Website

• AACA Architectural Practice Examination

• AACA Logbook (online)

• APE Performance Criteria Report submission template

• AACA NEP Reasonable Adjustment Policy 

• AACA Reasonable Adjustment Form for registered health practitioners

• Remote Proctoring Frequently Asked Questions 

• 2021 National Standard of Competency for Architects (NSCA)

• 2021 National Standard of Competency for Architects (NSCA) Explanatory Notes 

• ABCB Definition: Building Complexity Exposure Draft

Architect Registration Boards 

• Australian Capital Territory

• New South Wales

• Northern Territory

• Queensland

• South Australia

• Tasmania

• Victoria

• Western Australia

https://aaca.org.au
https://aaca.org.au/architectural-practice-examination/
https://logbook.aaca.org.au/index.php?option=com_users&Itemid=451&view=login
https://aaca.org.au/wp-content/uploads/APE-submission-pc-report.pdf
https://www.aaca.org.au/wp-content/uploads/AACA-NEP-Reasonable-Adjustment-Policy-December-2021.pdf
https://www.aaca.org.au/wp-content/uploads/AACA-Reasonable_Adjustment-Form_for_registered_health_practitioners_November_2021.pdf
https://aaca.org.au/wp-content/uploads/NEP-Remote-Proctoring-FAQs-December-2021.pdf
https://aaca.org.au/national-standard-of-competency-for-architects/2021nsca/
https://www.aaca.org.au/wp-content/uploads/2021-NSCA-Explanatory-Notes.pdf
https://consultation.abcb.gov.au/engagement/definition-for-building-complexity/supporting_documents/Exposure_draft_Definition_Building_complexity.pdf
https://www.planning.act.gov.au/build-buy-renovate/for-industry/other-practitioners/architect-registration/act-architects-board
https://www.architects.nsw.gov.au
https://architects.nt.gov.au
https://www.boaq.qld.gov.au
https://www.archboardsa.org.au
https://architectsboardtas.org.au
https://www.vic.gov.au/architects-registration-board-victoria
https://architectsboard.org.au
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INFORMATION FOR CANDIDATES

This section outlines the procedures and requirements for candidates undertaking 
all three parts of the APE – preparing material and submitting documentation for 
Part 1, undertaking the Part 2 National Examination Paper and completing the Part 3 
Examination by Interview.
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based exam



Version 1 |  Published December 2022  ARCHITECTS ACCREDITATION COUNCIL OF AUSTRALIA  |  2024 ARCHITECTURAL PRACTICE EXAMINATION CANDIDATE HANDBOOK  — 14

INFORMATION FOR CANDIDATES

APE Part 1: AACA Logbook and Statement of Practical Experience

Part 1 of the APE determines a candidate’s eligibility to sit the National Examination 
Paper. This is assessed through documented practical experience in relation to the 
mandatory Performance Criteria.

These practical experience requirements are recorded in a condensed form via  
the online AACA Logbook and are detailed in the Statement of Practical Experience.

Candidates applying for entry to the APE Part 1 must submit the following:

• Evidence of approved qualification/entry pathway

• Completed application form

• Completed logbook (submitted from the AACA online logbook portal)

• Statement of Practical Experience (with completed APE Performance Criteria Report)

• Statutory Declaration attesting to the accuracy of all the documentation submitted

AACA Logbook

All APE Part 1 candidates must use the online AACA Logbook to record their practical 
experience. This enables candidates to log their hours of practical experience by 
project and against the required NSCA Performance Criteria. Candidates may also  
log up to 70 hours of non-project work. Practical experience should be logged on  
a monthly basis.

Once the logbook is completed, candidates export it as a PDF for submission to 
the relevant registration board. Candidates should contact their Board for further 
information on their specific requirements for submission.

Practical Experience Requirements

All APE Part 1 candidates must have a minimum of 3300 hours of experience, ranging 
across all the 35 Performance Criteria required for this part. Experience must include 
a minimum of 12 months and 1650 hours in Australia.

The required minimum 3300 hours are subject to the following limitations:

• Experience must be gained over a minimum of two years.

 (This is based on 38 hours per week, as per the Architects Award 2020. The 
minimum experience cannot be accumulated as overtime within a shorter period.)

• Experience must be gained in the ten years prior to applying for the APE Part 1.

 (Experience obtained more than ten years prior to application cannot be included  
in the AACA Logbook or the Statement of Experience.)

• Periods less than the full-time equivalent of eight weeks continuous duration 
should not be included. Check with your state or territory board for clarification 
about jurisdiction-specific time requirements.

The required minimum 3300 hours must include:

• A minimum of 1650 hours (accumulated in a minimum of one year) undertaken  
in Australia following graduation from an approved qualification/entry pathway.
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INFORMATION FOR CANDIDATES

The required minimum 3300 hours may include:

• A maximum of 1650 hours (accumulated in a minimum of one year) undertaken 
before graduation from an approved qualification/entry pathway.

• A maximum of 1650 hours (accumulated in a minimum of one year) undertaken 
outside Australia. 

Note: Candidates are permitted to log additional hours, as long as all minimums  
are met in each category. Candidates who are entering the APE Part 1 via an  
AACA-certified overseas qualification may begin logging the required 1650 hours  
of experience in Australia from the date of arrival in Australia. However, where  
a candidate is required to undertake further education, they may only begin logging 
Australian experience from the date of successful completion of further study.

Practical experience 

Practical experience may be gained in the following ways:

• As an employee of an architectural firm under the supervision of an architect

• As an employee in a building design firm

• As an employee in a firm in an allied field in the construction industry

• In relevant government agencies

• Independently in a self-employed capacity

Experience gained in allied fields

An allied field is a field in the construction industry of or closely relating to 
architectural firms not under the supervision of an architect. This may include work 
for a builder, an engineer, an interior designer, a landscape architect or building 
designer but excludes work for a project manager, a cost consultant and a building 
certifier.

A candidate must justify why they consider the practical experience gained in the 
allied field not under the supervision of an architect, is comparable to that gained by 
an employee of an architectural firm. For confirmation of the suitability of an industry 
considered ‘allied’, seek assistance from your Architect Registration board.

Experience gained through independent work and/or through work 
not supervised by an architect

Candidates may also gain practical experience by working independently or as an 
employee not supervised by an architect. This requires the level of skill described 
as ‘application’ in 2021 NSCA Explanatory Notes and Definitions (page 6–7). The 
candidate should be able to articulate how their experience demonstrates the capacity 
to work to this level.

https://aaca.org.au/wp-content/uploads/2021-NSCA-Explanatory-Notes.pdf
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INFORMATION FOR CANDIDATES

Prescribed Performance Criteria

Candidates are required to gain practical experience in relation to all the 35 Performance 
Criteria that are mandatory to APE Part 1. This must be recorded in the AACA Logbook. 
It must include:

• A minimum of 35 hours experience in each of the APE Part 1 mandatory 
Performance Criteria

• A maximum of 350 hours in any one of the APE Part 1 mandatory Performance 
Criteria

Candidates may also log a maximum of 70 hours non-project work against the 
mandatory Performance Criteria (for example, practice experience).

Statement of Practical Experience

The Statement of Practical Experience outlines the candidate’s practical experience, 
providing assessors with evidence that the candidate has satisfied the practical 
experience requirements. This will be referenced in the APE Part 3: Examination  
by Interview.

The Statement should emphasise work undertaken in the two years immediately 
preceding the APE application. It must be presented in chronological order of experience.

Candidates should refer to the NSCA 2021 Explanatory Notes when preparing their 
Statement of Practical Experience. This document outlines the level of experience 
expected, and defines terms used in the NSCA to describe knowledge, skill and 
application.

The Statement of Practical Experience must include:

• A one-page summary CV

• Project detail pages

• APE Performance Criteria Report

• References (where required)

• Verification signature

The candidate’s name and contact details must be included on every page.

Candidates must ensure that the title ‘architect’ is used correctly throughout the 
Statement and ensure that the registration status and state registration number  
of the supervising architect is correct.

Current Summary Curriculum Vitae (CV) 
(not included in the word count)

The one-page summary CV provides an overall view of the candidate’s professional 
experience. It should include:

• Personal information (including contact details)

• Qualifications

• Employment

• List of supervising architects with their Australian architect registration number.
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INFORMATION FOR CANDIDATES

Project detail pages
These pages provide a detailed account of the candidate’s project experience.  
The expected word count is 2000–3000 words, with the information provided not 
exceeding 3000 words. The project detail pages should include:

• An outline of the project brief.

• A detailed description of the level/type of practical experience gained by the 
candidate in each of the APE Part 1 mandatory Performance Criteria. This should 
demonstrate an understanding of the Performance Criteria.

• Sufficient evidence to support the claimed experience in the online AACA Logbook.

• Sufficient details to allow APE Part 3 Assessors to appreciate the scope of work,  
its cost, floor area and nature of construction.

Each project description should include the following information: 

• Project name

• Location (project address)

• Country (Indigenous Country on which the project is located)

• Period (the period the candidate was involved in the project)

• Area

• Estimated cost

• Building type (for example, single residential, commercial, hospital, primary school)

• Construction (for example, timber frame with CFC cladding, concrete frame)

• Supervising architect

• Procurement method (for example, Design and Construct, fully documented fixed 
lump sum, cost plus)

• Practice construction admin role (for example, full contract administration, partial 
services in D&C contract, N/A)

• Candidate responsibility – this is the candidate’s role on the project

• Logbook reference

Note: Where a candidate is subject to a confidentiality/non-disclosure agreement  
on a project, this should be noted in the Statement of Practical Experience.

APE Performance Criteria Report (not included in the word count) 

This report cross-references the candidate’s experience to the mandatory Performance 
Criteria. It can be completed using the APE Performance Criteria Report submission 
template.

Verification Signature

The Statement of Practical Experience must include a verification signature of a 
registered architect. It is the candidate’s responsibility to confirm that the supervising 
architect was registered in the relevant state or territory at the time they were 
supervising. Where this is not possible, the candidate must include verification 
signatures from relevant supervisors/clients/professionals (see list on the following 
page for further detail).

https://aaca.org.au/wp-content/uploads/APE-submission-pc-report.pdf
https://aaca.org.au/wp-content/uploads/APE-submission-pc-report.pdf
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INFORMATION FOR CANDIDATES

Supervising registered architects should provide verification wherever possible.  
The verification signature should meet the following requirements.

• Where an architect has supervised the candidate’s work, the architect’s name and 
their Australian architect registration board registration number must be provided. 
The relevant portion of the Statement must be signed off by that architect to verify 
the candidate’s description of the project and the candidate’s involvement.

• Where the work has been supervised by an individual who is not a registered 
architect in Australia, or where the experience has been gained overseas, the 
supervisor’s name, relevant professional credentials and contact details must 
be provided. The relevant portion of the Statement must be signed off by that 
individual to verify the candidate’s description of the project and the candidate’s 
involvement.

• Where a project has been undertaken by the candidate with no supervisor, this 
should be clearly indicated. (This work is subject to the additional requirements 
listed Section 3.  In such cases, the candidate should include the client’s name  
and contact details, and the name, contact details and project role of other relevant 
professionals able to verify the candidate’s description of the project and the 
candidate’s involvement. In addition, the project profile should be signed by the 
person the candidate reasonably considers to be most able to verify the candidate’s 
description and involvement in the project.

• The signature is to be prefaced by the sentence, “I confirm the candidate’s description 
of the project and the candidate’s involvement”.

• Where a candidate submits a Statement that includes a project for which they  
are unable to obtain the verification and signature of their supervisor/client/other 
professional, the name and contact details of the supervisor/client/other relevant 
professional must be provided, along with an explanation for why the verification 
could not be obtained.
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References

Candidates who are logging experience gained in contexts that are not as an employee 
of an architectural firm under the supervision of an architect must include references 
from two employers or, if self-employed, from professionals within the construction 
industry such as consultants the candidate has worked closely with, such as a 
structural engineer or builder, or two clients. At least one reference should be from 
a referee within the candidate’s current place of work. References should note the 
projects where the referee worked with the applicant and the applied level role in  
the relevant projects.

Candidates must contact their state or territory registration board to check if there  
are any additional requirements for references in their jurisdiction.
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APE Part 2: The National Examination Paper 

The National Examination Paper provides a reliable and valid test of knowledge 
and application of the relevant performance criteria in the National Standard of 
Competency for Architects. The scenario-based exam is developed through a rigorous 
quality assurance process by the AACA’s internal examination committee and external 
expert assessment advisor.

Candidates must undertake Part 2 in the same jurisdiction in which they submitted  
for Part 1. Passing the National Examination Paper is a condition of admission to Part 3: 
Examination by Interview.

The National Examination Paper is a remote proctored exam administered in accordance 
with nationally consistent procedures and a national timetable.

The exam is held twice a year (usually in April and September). Dates are set by the 
AACA, in consultation with state or territory architect registration boards. Dates are 
available on registration board websites and on the AACA website.

The Examination Paper 

The National Examination Paper is 80-question exam to be completed in 120 minutes, 
‘closed book’ computer-based assessment that tests the candidates using hypothetical 
scenarios and multiple-choice questions. It is delivered online by remote proctoring.

The scenarios are based on the realities of architectural practice across a range of 
contexts. They are framed in language and terminology that is commonly understood 
across practice around Australia.

• Each scenario comprises multiple choice questions.

• Each multiple-choice question has a number of responses.

• Candidates are required to identify the correct statement for each question.

• Each multiple-choice question has only one correct answer.

Correct answers score as one mark and incorrect answers score as zero marks. 

A sample scenario can be found in the appendices.

The National Examination Paper and answers are not provided to candidates on 
completion of the exam.

Reasonable Adjustment

Candidates who have a disability or other health-related needs, which might interfere 
with their ability to sit the National Examination Paper in the standard manner, can 
apply for Reasonable Adjustment. Reasonable Adjustment can only be applied to the 
exam sitting.

Applications for Reasonable Adjustment must be submitted with supporting 
documentation to NEP@aaca.org.au on or before the closing date for submission of 
APE Part 1. For further information, refer to the AACA NEP Reasonable Adjustment 
Policy and the AACA Reasonable Adjustment Form for registered health practitioners.

INFORMATION FOR CANDIDATES

mailto:NEP%40aaca.org.au?subject=
https://www.aaca.org.au/wp-content/uploads/AACA-NEP-Reasonable-Adjustment-Policy-December-2021.pdf
https://www.aaca.org.au/wp-content/uploads/AACA-NEP-Reasonable-Adjustment-Policy-December-2021.pdf
https://www.aaca.org.au/wp-content/uploads/AACA-Reasonable_Adjustment-Form_for_registered_health_practitioners_November_2021.pdf
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Outcome

Candidates will be notified in writing of the result (pass or fail) by the responsible 
architect registration board, generally within four weeks of sitting the National 
Examination Paper.

All candidates are provided with feedback on their results. The candidates’ results  
and feedback are also provided to APE Part 3 Assessors.

There is no pre-determined number of candidates who will succeed in the National 
Examination Paper in any given Part 2 session and no adjustment is applied to the 
results, except in cases where it has become clear that scenarios or statements have 
been open to misinterpretation. A question review process has been developed to 
cater for such circumstances if they arise.

Resitting the National Examination Paper

Candidates who are unsuccessful in Part 2 may re-apply at the next or any subsequent 
National Examination Paper. They must re-sit within two years from the date of first 
notification of being unsuccessful in Part 2, to avoid having to reapply to APE Part 1.

An updated logbook and a revised Statement of Practical Experience must be provided 
along with a new Statutory Declaration attesting to the accuracy of all information in 
the documentation submitted.

It is the responsibility of candidates who are unsuccessful in Part 2 to notify their 
Board of their intention to re-sit the National Examination Paper. Candidates should 
check AACA and Board websites for closing dates for submission of applications for 
Parts 1 and 2.

Reapplying to APE Part 2 

Candidates who do not re-sit within two years from the date of first notification of 
being unsuccessful in Part 2 must re-apply for entry to Part 1. These candidates may 
apply in any jurisdiction.

When re-applying for entry to Part 1, candidates must submit updated versions  
of the following:

• Evidence of approved qualification/entry pathway

• Completed application form

• Completed logbook (submitted through the online logbook portal)

• Statement of Practical Experience

• Statutory Declaration attesting to the accuracy of all the documentation submitted. 

Contact your architect registration board for further information.
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APE Part 3: Examination by Interview

The Examination by Interview assesses the candidate’s capacity to demonstrate  
and communicate adequate practical application and experience of the NSCA.

Interviews take 45 to 60 minutes and are conducted by experienced registered 
architect practitioners, known as Architectural Practice Examination Assessors.  
These assessors are appointed by the state or territory architect registration board 
and participate in APE Assessor Training annually.

Interviews are scheduled by the architect registration board and may be conducted  
in person or online. Candidates should contact the architect registration board in  
the jurisdiction where they intend to undertake the interview to confirm details.

The Interview Process

In the interview, two assessors examine the candidate on their range of work and 
experience. The candidate will also be expected to be familiar with topical professional 
issues and must be prepared to discuss them.

In preparation for the interview, the assessors review the following documents:

• Completed logbook

• Statement of Practical Experience (including the APE Performance Criteria Report)

• National Examination Paper Candidate Results Report

Interview protocols

• Candidates are not permitted to take any equipment, notes, reference materials, 
phones, recording or other devices into the examination.

• Candidates are not permitted to contact the Assessors, either before or after the 
examination. 

• Any breach of exam conditions may result in candidates being excluded from the APE.

During the interview, the assessors will seek to confirm the experience claimed by  
the candidate in their logbook and Statement of Practical Experience. They may refer 
to the candidate’s National Examination Paper Results Report during the interview. 
They will also consider the candidate’s response to practice situations that may be 
outside the candidate’s direct professional experience.

Examination by Interview is not restricted to discussion on the candidate’s logbook, 
Statement of Practical Experience and National Examination Paper Results Report.  
The interview can explore knowledge in both actual and hypothetical situations. 
Candidates may be examined across a variety of procurement types and should be 
able to demonstrate competence in construction contracts that may be administered 
by an architect.

The assessors will form an overall view of the candidate’s education and experience 
and their ability to deal with real-life situations in a mature professional manner.

They will decide whether, on balance, the candidate possesses the technical 
knowledge and skills, and professional application of these skills in architectural 
practice, and can perform to the standard expected of an architect in Australia.

Candidates will be notified of the result of Part 3 by the responsible state or territory 
architect registration board. Candidates who are unsuccessful in Part 3 in one State 
cannot apply in another state in the same exam session.
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Eligibility for Re-Admission

Unsuccessful candidates are eligible to apply for re-admission to undertake Part 3 at 
the next session, or at a later date. This date must be within two years from the date  
of first notification of being successful in Part 2.

Candidates may undertake Part 3 in another jurisdiction in the next session of 
interviews. Candidates must provide the required documentation for that jurisdiction.

Candidates applying for re-admission to Part 3 must submit updated versions of  
the following:

• Evidence of approved qualification/entry pathway

• Completed application form

• Completed logbook (submitted from the online logbook portal)

• Statement of Practical Experience

• APE Performance Criteria Report

• Statutory Declaration attesting to the accuracy of all the documentation submitted

Candidates are not permitted to apply for Part 3 in more than one State or Territory  
in any given session of the APE.

APE Complaints Process

Who is able to make a complaint?

Anyone who has been affected by a decision or action (including a failure to make 
a decision or to take action) relating to the APE can make a complaint. Anonymous 
complaints are accepted, provided there is enough information to consider them.

How to make a complaint 

Complaints about the APE must be made in writing, via email to the relevant architect 
registration board. Complaints will be acknowledged within five days of receipt.

Consideration of complaint

Complaints will be considered by the responsible person in the respective architect 
registration board. Depending on the nature of the complaint and issues raised, other 
internal staff and/or external persons may be consulted, including the AACA and APE 
Convenor in the respective state or territory.

The aim is for complaints to be resolved within 21 days of receipt. If that is not possible, 
the respective architect registration board will contact the complainant prior to this 
time and explain why.
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Outcome of complaint 

If an error is found to have been made, steps will be taken to redress the situation.

The outcome of the complaint will be communicated in writing to the complainant.  
The outcome will explain the reasons for the decision and may include details of 
others consulted.

The complaint-handling framework does not provide for a further internal review.  
f a complainant is not satisfied with the outcome of a complaint, they may wish  
to contact the ombudsman in their respective state or territory.

Complaint about APE results 

APE results will not be reviewed unless there is evidence that there was a misapplication 
of APE policies or procedures. There are no provisions for a conceded pass in the 
National Examination Paper.

Reasons that will not be accepted as the basis for the complaint include the following 
examples:

• I only need a few more marks to pass 

• My friend provided similar answers in their exam interview, and they passed 

• I thought I did well enough to pass

• I was ill or a family member was ill 

This complaint process is separate from the provision for Reasonable Adjustment  
as detailed in Section 2 of this document, which requires an application to be made 
with the APE Part 1 submission.

Before considering making a complaint, please also see the information in this 
document about the policies and procedures regarding all three parts of the APE.

Privacy

Information gathered to respond to a complaint:

• Will only be used to deal with the complaint or address a systemic issue arising 
from the complaint

• Will be kept confidential as far as possible and only shared with staff on a need-  
to-know basis

• Will only be disclosed in a de-identified format if disclosing data more widely

Recording complaints

Boards will forward details of the complaint outcome to the AACA, who will maintain  
a Complaint Database and share with architect registration boards at the conclusion  
of each session of the APE.
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APE FREQUENTLY ASKED QUESTIONS

he APE Frequently Asked Questions responds to common questions asked by 
candidates across all parts of the Architectural Practice Examination.

Note:  the AACA cannot provide specific advice to candidates on how experience should 
be logged against the required performance criteria, as the context of the experience of 
each candidate will vary. Candidates should seek advice from their supervising architect 
or colleagues about how experience relates to the required performance criteria.

APE Part 1: Practical Experience

1. From when can I count my post-graduate experience? Is it from the date I received 
confirmation that I had passed my last subject and thus completed my degree, or 
is it the date my degree was formally conferred?

 Post-graduation experience starts from the date listed on the academic transcript 
issued by your university.

2. Are there mandatory minimum requirements for how many years’ experience  
an applicant must have pre- and post-graduation?

 Within the required 3300 hours of experience, candidates must log a minimum 
of 1650 hours experience gained in Australia after graduating from an approved 
qualification/entry pathway. There is no requirement pre-graduation, but 
candidates may also log a maximum of 1650 hours experience gained before 
graduation from an approved qualification/entry pathway. 

 Note: all practical experience must be based on a maximum of 38 hours per week, 
as per the Architects Award 2020. Experience cannot be accumulated as overtime 
within shorter periods.

 Refer to section 2 of this document for further detail on practical experience.

3. Can I log overseas experience?

 Yes. Candidates may log a maximum of 1650 hours experience gained outside 
Australia. (This maximum must be gained over a period of one year or more.) 

 Note: all practical experience must be based on a maximum of 38 hours per week, 
as per the Architects Award 2020. Experience cannot be accumulated as overtime 
within shorter periods.

 Refer to section 2 of this document for further detail on practical experience.

4. I don’t have professional experience on ‘Complex Projects’. Can I still complete 
the Logbook?

 Yes, the logbook can be completed without experience on a complex project. (It is, 
however, preferred that some hours are recorded from tasks completed on at least 
one complex project.)

 It is important to note that the APE Parts 2 and 3 will examine candidates under  
the context of complex projects. This means that it is important to gain the 
knowledge in other ways if no experience is available. The AACA support material 
may provide a useful study guide.

INFORMATION FOR CANDIDATES
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5. How do I log my experience against the Performance Criteria?

 Candidates should understand the performance criteria in the context of the three 
professional capabilities and four units of competency and then allocate experience 
against the required performance criteria accordingly.

 Candidates are responsible for deciding how they will allocate their relevant 
experience against the required performance criteria. They should seek advice 
from the supervising architect or an experienced colleague regarding specific 
queries about how this experience relates to the required performance criteria.

 The context of the experience of each candidate varies widely. This means that the 
AACA cannot provide specific advice on how experience should be logged against 
the required performance criteria.

6. The person I’ve been working under isn’t a registered architect. Can I still log  
my experience?

 Yes. However, specific requirements must be met. This experience must be at an 
advanced level of competency, in line with the ‘application’ level identified in the 
AACA Explanatory Notes and it must be supported by two references. Refer to 
section 2 of this document for further detail.

7. I am working with a builder. Can I log my experience?  

 Yes. The way this experience will be logged depends on who is supervising it. If the 
experience is gained under the supervision of a registered architect, it will count as 
experience in an allied field. If it is not supervised by a registered architect, it must 
meet additional criteria. Refer to Section 2 of this document for further detail. 

8. The person I’ve been working under is registered overseas but not in Australia. 
How do I note this in the logbook?

 This person is not recognised as an architect in Australia. The experience logged 
while working under this person must meet additional criteria required of work 
completed without the supervision of an architect.

9. An architect I worked for has retired and is no longer registered, neither practising 
nor non-practising. What should I put against their registration number?

 If they were practising at the time of logging the experience, you should include 
their registration number.

 Note: only a person in the practising category of the Register of Architects is able 
to provide architectural services.

10. I have successfully completed the National Program of Assessment (NPrA).  
Do I have to have 12 months experience after completing the NPrA before I apply 
for the APE?

 No. NPrA candidates who have successfully completed the AACA National Program 
of Assessment may apply for the next session of the APE.

 Candidates must:

• log 3300 hours of experience that ranges over all APE mandatory performance 
criteria; and

• log a minimum of 12 months (1650 hours) experience in Australia.

INFORMATION FOR CANDIDATES
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APE Part 2:  The National Examination Paper 

1. What should I study in preparation for the National Examination Paper?

 The scenario questions are based on situations found across the range of practice 
in architecture. The scenarios test one or more Performance Criteria that may be 
tested in Part 2 of the APE. Refer to the Performance Criteria Matrix section in this 
document for the required performance criteria that may be examined in the APE. 
The AACA support material provides a useful study guide for the APE.

2. Are there any training courses available prior to undertaking the Architectural 
Practice Examination? 

 The AACA has developed support material and online video resources to support 
candidates on their pathway to registration. Most registration boards offer briefing 
sessions for candidates and there are a number of preparatory programs available 
for candidates.

 Details on Architect Registration Boards briefing session can be obtained by 
contacting the Boards directly.

3. What does the National Examination Paper look like?

 The National Examination Paper is a scenario-based online exam with multiple 
choice questions. A sample scenario is included in the appendix scenario question.

4. Are the results of the National Examination Paper scaled or adjusted?

 No adjustment is applied to the results in general. There may be exceptions where 
it is clear that scenarios or statements have been open to misinterpretation. This  
is based upon the analysis of the performance of an exam cohort. A question review 
process has been developed to cater for such circumstances if they arise.

5. How do I know if I passed the National Examination Paper?

 You will receive your results directly from your architect registration board 
generally within four (4) weeks of the date of the National Examination Paper. 
All candidates will receive feedback based on the performance criteria. Candidate 
Reports will also be released to the APE Part 3 Assessors.

 Candidates who have been successful in the exam can apply to sit Part 3 Examination 
by Interview through their local Board.
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APE Part 3: Examination by Interview

1. How do I apply for my Part 3 Interview?

 The APE Part 3 interviews are scheduled by the state or territory architect 
registration boards. You should contact your local Board for interview details.

2. Who conducts the Part 3 Interview?

 The APE Part 3 Examination by Interviews are conducted by experienced registered 
practitioners (known as assessors) who are appointed by the architect registration 
boards. APE Part 3 Assessors undertake Part 3 training annually.

3. How long is the Part 3 Interview?

 The interview will run for approximately 45 to 60 minutes.

4. What sort of questions will I be asked?

 Part 3 Examination by Interview focuses on each candidate’s experience and 
knowledge applied in the context of the specified performance criteria from the 
2021 National Standard of Competency for Architects (NSCA).

 Candidates are examined on their range of work and experience and are expected 
to be familiar with topical professional issues. The interview also considers 
candidates’ responses to practice situations that may be outside their personal 
experience.

 The interview may test knowledge and experience in both actual and hypothetical 
situations.

 Candidates may be examined across a variety of procurement issues and should 
be able to demonstrate competence in contracts that may be administered by an 
architect.

 Candidates’ results and feedback from the National Examination Paper will be 
issued to assessors prior to the interview.

 Check the required performance criteria that may be examined in the Architectural 
Practice Examination in this handbook and our website for the link to general 
information about the Architectural Practice Examination.

5. How do I know if I passed Part 3?

 Candidates will be notified of the result of Part 3 by the responsible state or 
territory architect registration board.

6. If I fail my interview in one state, can I apply for an interview in another state 
in the same exam session?

 No. Unsuccessful candidates may apply for re-admission to undertake Part 3 
at the next session or a later date, provided it is within two years of the date  
of notification of success in Part 2.
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APPENDIX 1:  APE PERFORMANCE CRITERIA MATRIX
This matrix lists the assessment criteria for the Architectural Practice Examination (Parts 1, 2 & 3) and indicates which 
mandatory criteria apply to which part of the APE. 

PRACTICE MANAGEMENT AND PROFESSIONAL CONDUCT Part 1 Part 2 Part 3

1

Demonstrate understanding of the regulatory requirements and obligations 
pertaining to practice as an architect, including legislation, professional 
codes of conduct, and obligations for continuing professional development 
and professional indemnity insurance.

2

Be able to identify practice resources and apply practice methods  
and quality assurance systems within an ethical practice management 
framework to comply with and facilitate efficient, consistent and timely 
delivery of architectural services.

3
Demonstrate understanding of the principles of project planning, 
considering implications for Country, environmental sustainability, 
communities, stakeholders and project costs. 

4 Be able to apply principles of project and staff planning and resource  
costs to establish realistic and achievable timeframes.

5

Demonstrate understanding of the essential elements of a client architect 
agreement across the range of procurement methods; and be able to explain 
appropriateness of different agreements in relation to scale and type  
of project, including alternatives for partial services and the engagement  
of secondary and sub-consultants.

6 Demonstrate understanding of appropriate processes for reporting  
and varying the scope of services provided by an architect.

7
Apply and follow processes for clear and consistent communication  
with clients and relevant stakeholders throughout the project, including 
obtaining approvals from clients and stakeholders.

8

Be able to implement culturally responsive and meaningful engagement 
processes that respect the importance of Country and reciprocal 
relationships with Aboriginal and Torres Strait Islander Peoples across 
architectural services.

9

Demonstrate understanding of contemporary and emerging building 
procurement methods. This involves identifying the most appropriate  
form of delivery for a project, including associated risks, mitigation  
and adaptation strategies, and integrating appropriate construction  
contracts and consultancy contracts and/or agreements.

10 Demonstrate understanding of the whole life carbon implications of 
procurement methods, materials, components and construction systems.

APE Part 1  
mandatory performance criteria   

APE Part 2  
mandatory performance criteria

APE Part 3  
mandatory performance criteria  
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11

Be able to assess, recommend and/or select an appropriate procurement 
process, with consideration for its impact on all phases of a project – including 
design, documentation and project delivery – and provide advice to the client  
in terms of the level of scope of service for consultants.

12

Provide independent, culturally responsive and objective advice in accordance 
with relevant building codes, standards, technical specifications and guidelines, 
and planning regulations, including climate change implications, across all 
aspects of architectural practice.

13
Be able to identify and apply strategies, programming and processes for 
documentation through all project stages to facilitate project delivery, as 
appropriate to selected procurement processes.

14
Be able to identify and apply construction services provisions and/or 
construction administration systems needed to fulfil all obligations appropriate 
to the procurement process in accordance with the terms of the agreement.

15
Comply with legal and ethical obligations relating to legislated requirements  
in relation to copyright, moral rights, authorship of cultural knowledge  
and intellectual property requirements across architectural services.

16
Be able to apply risk management and mitigation strategies – including safety 
in design, project risk, requirement for resilience from the impacts of climate 
change and appropriate insurances – across architectural services.

PROJECT INITIATION AND CONCEPTUAL DESIGN Part 1 Part 2 Part 3

19

Be able to identify, analyse and evaluate client project requirements and 
objectives using qualitative and quantitative methods and, where required 
by the terms of engagement, to assist cost estimators in determining project 
feasibility/viability.

20
Be able to assess project budget and timeframe against project requirements 
and objectives, relevant legislation, statutory planning requirements, building 
codes and standards.

21

Be able to apply project budgets, or work with quantity surveyor to 
establish project budgets, based upon understanding of cost planning, value 
management and factors influencing project cost relevant to the project type 
and scale.

22 Identify and manage risks arising from real or perceived conflict of interests.

23
Be able to prepare a return brief for approval by the client and relevant 
stakeholders in response to a client brief and any areas of deviation or  
non-compliance.

24
Be able to prepare and analyse project development options in response  
to a project brief – its objectives, budget, user intent and built purpose,  
risk and timeframes, including environmental sustainability considerations.
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33
Be able to investigate, coordinate and integrate sustainable environmental 
systems – including water, thermal, lighting and acoustics – in response  
to consultants’ advice.

34
Communicate conceptual design proposals and associated information  
to clients, stakeholders and communities using appropriate and culturally 
responsive methods appropriate to different audiences.

35

Be able to assess operational and embodied carbon implications of materials, 
components, construction systems and supply chains (including transport) 
to achieve net zero whole life carbon when developing design concepts. This 
includes integrating relevant consultant expertise and advising on the impact 
of chosen materials, components and systems on carbon outcomes.

DETAILED DESIGN AND CONSTRUCTION DOCUMENTATION Part 1 Part 2 Part 3

37
Be able to produce timely, accurate, complete and comprehensible 
documentation of the design so that it can be constructed.

38
Be able to work within budget and time constraints while maintaining the 
defined project design intent. This includes participating in value management 
processes where engaged to do so.

39
Be able to integrate the material selection, structural and construction 
systems established in the conceptual design into the detailed design and 
documentation.

41
Be able to coordinate and integrate input from specialists and consultants  
into the detailed design and documentation.

42
Be able to prepare planning applications that comply with planning 
regulations.

43
Be able to collaborate with nominated contractors early in the documentation 
process to identify key construction methodology opportunities and 
constraints.

44
Maintain effective and clear communication in the coordination of relevant 
consultants, manufacturers and suppliers as required under the terms of 
engagement.

45

Be able to nominate and integrate quality and performance standards with 
regard to selected materials, finishes, fittings, components and systems, 
considering the impact on Country and the environment, and the whole life 
carbon impact of the project. This includes integrating life cycle assessments 
and other expertise and advice from consultants.

46
Be able to produce project documentation that meets the requirements of  
the contract and procurement process and complies with regulatory controls, 
building standards and codes.

47
Be able to complete and communicate on-time, accurate documents for 
relevant stakeholders, including drawings, models, specifications, schedules 
and construction documentation.

APPENDIX 1:  APE PERFORMANCE CRITERIA MATRIX
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DESIGN DELIVERY AND CONSTRUCTION PHASE SERVICES Part 1 Part 2 Part 3

48
Be able to select and implement project administration systems, based  
upon an assessment of the selected procurement method and its implications 
on project delivery.

49
Be able to implement project team structures necessary to deliver a full 
suite of professional services or partial services appropriate to the selected 
procurement process.

50
Be able to continue engagement with relevant Aboriginal and Torres Strait 
Islander Peoples throughout all stages of the project and its delivery in  
a meaningful, respectful and appropriate way.

51
Be able to provide advice to clients and lead (or contribute to) the process  
of selecting a qualified contractor in accordance with the agreed procurement 
method and construction contract.

52
Be able to apply the principles and mechanisms implicit in the selected 
procurement method and associated construction contract(s), based on  
an understanding of the implications of differing contractual relationships.

53
Be able to provide advice to clients on the impact of a selected procurement 
method on cost, time, life cycle implications and quality control during the 
construction phase.

54
Be able to monitor construction progress and quality as required under  
the provisions of the construction contract, which may include site visits.

55
Be able to apply appropriate and consistent systems for record keeping, 
document control and revision status during the construction phase.

56
Be able to apply appropriate and consistent systems for identification of 
defects, rectifications and approval of substitutions.

57

Be able to apply relevant processes required for certification of monetary 
progress claims, project variations, extensions of time, project instructions,  
and requests for information, practical completion or other administrative 
functions explicit in the selected procurement method and associated 
construction contract.

58

Complete documentation – including specifications, drawings, schedules, 
reports, certification and approvals – and other project information for issue  
to the client and relevant authorities, as required under the construction 
contract and relevant building and planning codes.

59
Understand and mitigate risks associated with preparing and recording 
documentation.

60
Apply appropriate methodologies for undertaking post-occupancy evaluations 
and life cycle assessment where required under terms of engagement.

APPENDIX 1:  APE PERFORMANCE CRITERIA MATRIX
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APPENDIX 2:  SAMPLE NATIONAL EXAMINATION PAPER SCENARIO

Scenario 

You have been engaged by a developer as architect for a 10-storey apartment building with 
basement car parking. You are required to provide full services for design and documentation,  
but the client will manage the construction stage and call on you for assistance as needed.

The client expects the planning permit/development consent process to be straightforward and 
tells you that as they want to avoid the extra cost of a planning consultant, they will only appoint 
one if the application process becomes problematic.

They instruct you to submit the planning/development application based on your architectural 
design, which they have approved.

During the planning advertising period and public consultation, it becomes clear that the local 
residents’ association has orchestrated strong resistance to your project, so the client decides  
to directly engage a planning consultant.

After reviewing the design, the planning consultant informs your client that a dispensation  
to reduce the number of car parking spaces can be obtained due to the proximity of the site to 
public transport.

The client instructs you to reduce the number of parking spaces which amounts to a reduction 
of one basement level. When you submit an invoice for the extra work, the client refuses to pay 
because they claim that you should have known of this option.

After the planning approval is obtained from Council, the client appoints a marketing company 
to prepare a sales program. The first comment from the marketing company is that there is 
inadequate car parking, and this will significantly impact on the selling price of the apartments.  
The client prepares a cost analysis and finds that when more parking is provided the increase  
in sales revenue exceeds the money saved by reducing the number of car spaces.

The client instructs you to revert to the original design and submit for an amendment to the 
planning permit/development consent. They say that additional fees are not warranted because 
you already have the required design drawings on file.

Question 1

The NCC classification and type of construction for this project will be:

A. Class 2 and Type A

B. Class 2 and Type B & Class 7a and Type B

C. Class 2 and Type A & Class 7a and Type A

D. Class 2 Type B and Class 7a Type A
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Question 2

How would you best explain to the client why you are entitled to additional fees arising from  
the planning consultant advice?

A. Your architectural scope of work and fees only covers compliance with the planning 
requirements which were provided by your client.

B. Changes to your architectural design arising from any interpretations of the planning 
requirements is a variation to the scope and fees.

C. Responsibility for misunderstandings about the planning requirements must be accepted  
by the client because they did not request a return brief from you.

D. Your architectural scope of work changed when the planning advice later provided by

 the consultant planner differed from the approved design already provided by you. 

Questions 3

When the objections to the development become apparent, what is your best course of action?

A. Use the media to publicise the beneficial aspects of the development.

B. Approach the planning authority to request special consideration due to the qualities of  
the design.

C. Negotiate design changes with selected key community representatives and then present  
them to the client.

D. Advise the client of possible modifications to the design which could address concerns raised 

 by the local community.

Question 4

In response to the client’s suggestion that no additional fees are payable for both changes to  
the design, which of the following is the best course of action?

A. Submit a fee variation claim for both changes.

B. Submit a fee variation claim for the original change only.

C. Submit a fee variation claim for the subsequent change only.

D. Concede that additional fees cannot be charged for these changes.

Question 5

When the client instructs you that only partial services are needed during construction, what is 
your best course of action?

A. Reject the commission because the quality of workmanship would not be monitored by you.

B. Obtain permission from your Professional Indemnity Insurer to provide partial services only.

C. Confirm with the client that should they proceed with these ongoing services you would only 

 review matters arising from specific requests.

D. Inform the client that you must visit the site regularly in order to identify any discrepancies  
from the drawings.

APPENDIX 2:  SAMPLE NATIONAL EXAMINATION PAPER SCENARIO
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APPENDIX 3:  ONLINE AACA LOGBOOK USER GUIDE

The online AACA Logbook can be found at https://logbook.aaca.org.au/

Hours should be logged against each performance criteria on a monthly basis.

Creating an account and update your profile

Set up a personal account by selecting ‘Create an Account’ on the homepage.

The username needs to be an email address – use an email address that you will have long-term 
access to and can check regularly.

Once an account is active, set up a user profile by clicking on the user icon in the top right corner. 
Profile details will be included in the final logbook submission. (This can be done at any time.)

Logging your project hours

Select ‘My Projects’ from the navigation panel on the left.

Click the ‘Add Project’ button to start a new project. Follow the prompt to provide relevant project 
details.

Logging your non-project hours

Select ‘My Non-Project Hours’ from the navigation panel on the left. 

Click the ‘Add Non-Project Hours’ button to start a new entry.

Each entry can only be logged against one performance criteria but can include multiple hours.

Dashboard and summary page

The platform offers a dashboard and a summary of hours. Both pages provide a snapshot of the 
candidate’s current logged hours and assist progress tracking.

Export for submission

The ‘Export Data’ function enables candidates to export their completed logbook in a PDF format  
for submission to the relevant architect registration board. Candidates should contact their board 
for further information on their specific requirements for submission.

If candidates require further assistance or experience technical difficulties, please contact  
the AACA at: mail@aaca.org.au.

https://logbook.aaca.org.au/
mailto:mail%40aaca.org.au?subject=
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