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To all Registrars and Chairs/Presidents 
(letter to be sent by email only) 

7 February 2022: 
Attachment 2 Adoption Request:  Registration Board Approval sought 
Architectural Practice Exam 2024 (proposed)  Statement of Practical Experience (SoPE) and LogBook 
To be shared with your Boards 

Dear Registrars and Chairs 

As discussed at our meeting, this letter is a record of the presentation on the 4 Feb 2022 for you to share with your 
Board and staff. The purpose of this document is to inform your Board on these items and request the approval of 
your Registration Board to: 

1. proceed with the proposed APE 2024 Statement of Practical Experience (SoPE) and

2. consider the proposed options for the APE 2024 LogBook with approval to proceed with one

APE 2024 Statement of Practical Experience (SoPE) 
An overview of the proposed SoPE is attached to this paper. 
Registration Board approval to adopt the proposed APE 2024 SoPE is sought 

APE 2024 LogBook 
An overview of the proposed online LogBook is attached to this paper. 
AACA encourage you to test the online Logbook by accessing it here: https://logbook.aaca.org.au/login, first 
time users please scroll to the bottom of the page and ‘create an account’ 
Registration Board consideration of the options are requested, with approval to proceed with one is sought. 

• Option 1: BASIC online option, hosted by AACA

• Option 2: ADVANCED online option, hosted by AACA, including a new application process. The
Members decided this option is NOT to be considered. The details of this option will remain in the
explanatory pack for future reference.

• Option 3: each Registration Board individually hosts the online LogBook

• Option 4: the online LogBook is converted to an exportable excel template for downloading (as per
the current system).

Note: Privacy provisions provided by AACA meet the European Union General Data Protection Regulation 
(GDPR) which is considered the international standard, the GDPR surpasses the Australian Commonwealth 
Privacy Act (1988). The Registration Boards are encouraged to seek your own legal advice on this matter, 
and to examine the AACA Privacy Policy in relation to your state / territory legislature.  

Please find the timetable for your consideration: 

1. February – March 2022 ARB Boards consider

2. 1 April 2022: AACA Member Meeting (Registrars and Presidents/Chairs).
Members (Registrars and Presidents) vote on behalf of ARBs (Architect Registration Boards) on the items

Yours Sincerely 
Kathlyn Loseby  

AACA CEO    NSW Architect 6267        7 February 2022    cc. AACA Board members, and AACA National Advisory Panel 

http://www.aaca.org.au/
https://logbook.aaca.org.au/login
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Proposed changes to the Architectural Practice Examination (APE) to align with the 
revised National Standard of Competency for Architects (NSCA) 2021 

Version 1.1 – 14th February 2022 

Introduction 
In 2021, the revised AACA NSCA was endorsed by all ARBs, referred to as the 2021 NSCA.  
Simultaneously, work was being undertaken to update all AACA assessment and accreditation 
procedures to align with the revised NSCA to ensure implementation prior to critical application 
dates from 2022. 
The current APE application and assessment procedures remain aligned to the NSCA published in 
2015. 
A proposed timetable (yet to be ratified) to implement the APE application and assessment 
aligned to the 2021 NSCA will occur for the first APE session 2024.  This date has been selected to 
allow candidates the full 2-year (FTE) minimum period to log the mandated practical experience 
commencing in January 2022. 
A working group of Keith Drew (former AACA APE National Convenor), Paul Boyce (current AACA 
APE National Convenor), and Siobhan Abdurahman (AACA) was convened in July 2021 to map the 
revised NSCA Performance Criteria to the APE Parts 1, 2, and 3, and then prepare any proposed 
revisions to the APE Procedures For Candidates, including explanatory notes and guidance to APE 
candidates. 
A draft of proposed changes to the APE procedures (Logbook and SoPE) were reviewed by the 
APE Convenors in August 2021, and comments were addressed in a revised draft which was 
tabled for review at the AACA Members Forum in October 2021. 
Further consideration was to be given to the matters of concern raised by Members at the 2021 
Forum – in particular, the proposed revised format of the Statement of Practical Experience 
(SoPE). 
A further meeting of APE Convenors occurred in November 2021, and subject to the APE 
Procedures For Candidates clearly articulating the rationale and expectations, was endorsed by 
all. 
This paper includes the same changes to the APE, but with additional explanation and rationale as 
requested by Members and APE Convenors.  The final APE Procedures for Candidates and other 
supporting AACA documents will be prepared for publication if these proposed changes are 
formally endorsed by Members and ARBs. 

Executive Summary of Proposed Changes to APE: 

• APE application documents that do not change:
o Application form (other than as necessary administrative amendments to align

with the following proposed changes).
o Evidence of Academic Qualifications.
o Statutory Declaration.
o Fees?

• Revised Logbook of Practical Experience:
o 3,300 hours minimum (as existing, ie no change) over a minimum period of 2-
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years FTE (no change), logged against 35 Performance Criteria – 2021 NSCA. 
(Note: current APE required practical experience hours to be logged against only 
15 mandatory PCs – NSCA 2015). 

o Discontinue the requirement to log practical experience hours by Level of 
Experience (Observer/Participant/Executive) to conform to the new PCs.  This will 
simplify logbook entries but is to be offset by a greater emphasis on the revised 
Statement of Practical Experience – see below. 
This proposal also overcomes existing anomalies in the definition and application 
of O/P/E, especially for those not working under the direct supervision of an 
architect. 

• Revised Statement of Practical Experience (SoPE): 
o Expand Statement of Practical Experience (SoPE) from between 2,000 and 3,000 

words to ‘up to 5,000 words’, to allow the candidate to describe and reflect on 
the nature and quality of the practical experience they have gained. 
Note – candidates are required to describe experience gained in 35 PCs, in 
contrast to the existing 15 PCs. 

o Align the SoPE to the PCs, rather than project-based, as this is consistent with 
other APE documents (the Logbook and the National Examination Paper results), 
but also simplifies the verification of the SoPE for meeting eligibility requirements 
and the use of the SoPE as the assessor’s primary reference document in the APE 
Part 3 Examination by Interview. 

o Require that the APE candidate have their SoPE ‘reviewed’ by an independent 
registered architect prior to lodgement as an APE application document.  See 
below for notes on purpose and limitations of this SoPE ‘review’. 

• National Examination Paper: 
o No changes. 

Note: all existing and new scenarios will need to be revised to reference 2021 
NSCA PCs. 

• Examination By Interview: 
o No changes. 

Note: all Part 3 assessors will need to undergo training to become familiar with 
the revised 2021 NSCA PCs, and the use of the revised SoPE in preparing for the 
interviews. 

 
Notes on the 2021 National Standard of Competency for Architects (2021 NSCA): 
The 2021 NSCA is structured around three ‘Competency Profiles’ being Graduate of Architecture; 
Candidate for Registration; and Architect Post-registration. 
There are four Units of Competency that contain 60 Performance Criteria (PC).  The wording of 
each PC may differ to acknowledge the position on the continuum of professional experience 
from architectural education, as a graduate of architect progressing towards registration as an 
architect and then into architectural practice with life-long learning through practical experience 
and Continuing Professional Development. 
The APE concerns itself with the NSCA Competency Profile of a Candidate for Registration, and 
generally the wording of the NSCA requires that ‘At the point of registration a candidate will…’) 
[be competent] in 48 of the 60 Performance Criteria (PCs). 
The Architectural Practice Examination therefore is required to test that those candidates for 
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registration have attained an adequate level of competency. 
 
The NSCA/APE mapping exercise identified which of the PCs were suitable for: 

o logging hours of practical experience (Part 1: LogBook and SoPE) 
o suitable for testing by being the subject of scenario-based testing in the National 

Examination Paper (Part 2). 
o Suitable for being most appropriate to explore through verbal communications of the 

interviews (Part 3). 
 

Guidance on this issue is summarized by considering the purpose of each Part: 
Part 1 – Logbook – implies/requires that the necessary level of experience can be gained 
from practice, and that it is ‘loggable’ experience of what the candidate has done. 
Part 2 – NEP – scenario exams questions are ‘knowledge’ based, but must be clearly ‘right’ 
or ‘wrong’ – could be based on what the candidate ‘did’ (ie Part 1 logbook), or what they 
‘would do’… 
Part 3 – Interview – specifically targeted questions to verify what a candidate ‘did’, or what 
they ‘would do’. 

 
Some PCs can be readily addressed in all APE assessment formats; however, it was decided by the 
mapping group that some types of PCs would be difficult to log discreet time against (for example, 
PC22 Identify and manage risks arising from real or perceived conflicts of interest), or difficult to 
write a meaningful scenario about (for example, PC10 Demonstrate an understanding of the 
whole life carbon implications of procurement methods, materials, components and construction 
systems.). 
Nonetheless, all PCs not otherwise addressed in Part 1 and Part 2 are able to be examined in the 
Part 3 interview. 
The wording used in the 2021 NSCA PCs has been quite specifically considered to give meaning to 
the expectations of each: 

At the point of registration - a candidate will… 
Demonstrate understanding of… 
Be able to… 
[identify] [apply] [implement] [assess] [prepare] [analyse] [integrate] [investigate] 

[coordinate] 
Apply…  
Provide [advice]… 
Comply [with]… 
Communicate…Maintain communications… 

 
Notes/Explanations/rationale: 
The following notes are extracted from the mapping groups deliberations for the 
recommendations made in this proposal: 
 
Logbook: 

• The revised NSCA has 60 Performance Criteria (PCs) and that ‘At the point of 
registration a candidate will…’) [be competent] in 48 of the 60 Performance Criteria 
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(PCs). 
• The mapping group identified that 35 PCs could be suitable for logging hours of applied 

practical experience, the balance of the required PCs to be covered in the National 
Examination Paper (NEP) and the Examination by Interview. 

• Candidates still required to log 3,300 hours minimum (equivalent of 2 years full-
time- employment (FTE)). 

• A candidate will be required to: 
o achieve a minimum of 35 hours in each PC (all identified logbook PCs) - 

(equivalent of 1 week FTE across the 2-year period). 
 Note: All PCs should have a minimum number of hours, to ensure that all 

candidates are compelled to gain at least some direct experience in the more 
difficult to achieve areas of practice, especially client and architect agreements, 
practice management, and contract administration. 
This is deliberate to raise the profile of these items in the eyes of employers.   

o record a maximum of 350 hours against any one PC.  (Equivalent of 10 weeks 
FTE across the 2-year period). 

o non-project hours may be recorded (practice administration) up to a maximum 
of 70 hours. 

o where the experience is gained by a candidate not under the supervision of 
an architect, the work logged is required to only be at the “applied level” as 
described in 2021 NSCA Explanatory Notes and Definitions 
https://www.aaca.org.au/wp-content/uploads/2021-NSCA-Explanatory-
Notes.pdf  ”. 

[Explanatory rationale for mix of hours]:  
o there are 11 x PCs in the Design delivery and construction phase services Unit of 

Competency, which is probably the most difficult to achieve for a candidate, and 
most likely to only achieve close to the minimum. This means a candidate at a 
minimum will be required to log approximately 385 hours (11 x 35 hours) over 
the minimum period of 2 years, which is the equivalent of say 11 weeks (about 
12% of the experience). 

o there are 8 x PCs in the Practice Management and Professional Conduct Unit of 
Competency, which may also be considered an area where candidates may 
have limited opportunities for experience. This means a candidate at a 
minimum will be required to log approximately 280 hours (8 x 35 hours) which 
is the equivalent of 8 weeks (about 8% of the experience). 

o If a candidate logs only the minimum 35 hours for those 19x PCs (665 hours) then 
the balance of hours is 2,635, which is say an average of 165 to each remaining 
PC, or at the other extreme, if they logged the minimum hours for as many as 
they could, they would need to log the maximum of 350 hours to 7 x PCs…ie 28 
PCs x 35 hours, and 7 PCs x 350 hours = 3,430 hours total). 

 
Levels of Experience: 

• Proposed that Levels of experience (Observer/Participant/Executive) be 
discontinued.  This will significantly simplify the logbook to offset the 
substantially increased number of PCs that need to have hours of experience 
logged. 

• The existing APE requires that candidates gain practical experience across a 
range of PC’s, but acknowledges that the experience can be at different 
levels: 
o Executive - experience gained as a decision-maker on a project. 
o Participant - experience gained as an active team member carrying out 

https://www.aaca.org.au/wp-content/uploads/2021-NSCA-Explanatory-Notes.pdf
https://www.aaca.org.au/wp-content/uploads/2021-NSCA-Explanatory-Notes.pdf
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project related work under the instruction or supervision of an architect 
or other of a responsible person. 

o Observer - experience gained by careful observation of project 
procedures and practices carried out by others. 

• Observer level was established to acknowledge that some areas of practical 
experience are generally only able to be done by more experienced 
practitioners or registered architects, and therefor graduate candidates could 
only learn by observing. 

• There are additional issues associated with gaining experience in some of the 
mandatory PC’s, particularly in contract administration, that are not readily 
available to some graduate candidates who work in architectural practices 
that primarily focus on design services, are self-employed, or working for 
building firms, or within design and construct procurement context. 

• Executive level is problematic because it implies that graduate candidates are 
exercising decisions that should not be available to them until they are 
registered architects and is further exacerbated by requiring that anybody 
not working under the supervision of an architect log all such experience as 
‘executive’, that is autonomous decision making of architectural decision, 
which is inconsistent with the expectation of graduates pre-registration. 

Proposal: 
• Graduate candidates will be required to log practical experience hours 

against each of the identified PCs in the 2021 NSCA.  The mapping workgroup 
have provisionally allocated 35no. PC’s to be logged for Part 1 APE Logbook 
(note - there are only 15no. mandatory PCs under the current APE Logbook 
requirements). 

• These have generally been selected based on the terminology of ‘Be able 
to…’, ‘Apply…’, ‘Provide…’, ‘Comply with…’, which implies that experience 
should have been gained against these items. 

• Those PC’s which commence with ‘Have an understanding of…’, or in some 
instances ‘Be able to…’  imply that the candidate is aware of and would be 
able to undertake tasks if required to do so, but have not necessarily had 
direct practical experience.  (They generally apply to broad professional 
capabilities such as First Nations principles, and environmental sustainability 
issues). 

• Discontinuing ‘levels of experience’ puts the onus on the candidates to 
understand the requirements of the PC.  It is proposed that the Statement of 
Practical Experience (SoPE) will be upgraded as the opportunity for the 
graduate candidate to communicate their understanding of the PC, and to 
explain how they believe they have met the threshold standard of 
competency suitable for registration.  This would involve an extended SoPE ie 
increase in words and coverage, but is offset by the reduced complexity of 
the Logbook. 

 
Statement of Practical Experience (SoPE): 
 

• The Statement of Practical Experience (SoPE) is to be expanded to ‘up to 5,000 words’. 
• The candidate will be required to describe in detail the level/type of practical 

experience gained in each of the PCs. 
A link will be provided in the Procedure for Candidates to the "AACA 2021 National 
Standard of Competency for Architect (NSCA) Explanatory Notes “. This will discuss the 
level of experience expected, including examples of specific performance criteria and 
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how they could be demonstrated. 
• It is acknowledged that the SoPE is proposed to be longer, as a ‘quid pro quo’ for the 

logbook being substantially simpler; however, the candidate still needs to demonstrate 
their ‘level’ of practical experience as per the definitions and descriptions in the 
revised Procedures for Candidates (being prepared). 

• The SoPE will be the primary source of evidence of the candidate's experience to be used 
by the Examination by Interview assessors, supplemented by the data within the logbook, 
and the report from the candidate’s performance in the NEP. 

• Where the Statement of Practical Experience is prepared by a candidate who is not 
working under the supervision of an architect, the work described is required to only be 
at the “applied level” and to be supplemented by two references from employers.  At 
least one reference should come from a referee within the candidate’s current place of 
work, noting the projects where the referee worked with the applicant and the applied 
level role in the relevant projects. 

• The word count is exclusive of the candidate’s CV, and also a summary of a description of 
projects referenced SoPE which shall remain in a similar format and content to the 
existing APE SoPE. 

 
[* - The onus will be on the candidate to submit a SoPE, which is realistic and relevant. To assist 
candidates in the preparation of their SoPE it is proposed to include a module on the NSCA in the 
Architectural Registration Program (ARP), with a focus on the meaning and intent of the 
Performance Criteria.  

 
Format/structure of SoPE: 

• The SoPE format is to be the ‘reverse' of what it is currently - the primary content index 
will be the Performance Criteria, using project examples to illustrate their experience, so 
the number of projects will be determined from where the candidate is able to accrue 
practical experience in the required PC tasks: 

 
Old Format (focuses on Projects, with PC references): 

Project 1 - PCx; PCy; PCz... 
Project 2 - PCa; PCI; PCz… etc 

 
Proposed new format (focuses on PC’s, using Project references): 

PC1 ….Project 1 - text; Project 2 - text... etc 
PC 2….Project 1 - text; Project 3 – text; Project 4 - text…etc  
PC 7….Project 2 - text; Project 3 - text... etc 
etc 

 
• Note: To cover all 35 x PCs the average words/PC is about 150 - some PCs could be say 90 

words and others could be 200-250 words. 
• The explanatory/guidance notes for candidates should emphasise the importance of a 

‘qualitative’ description which is reflective on the experience gained and can be 
illustrated by examples of difficult experiences as much as positive experiences. 

• It is expected that the SoPE formatted this way will be easier to read.  The assessors 
could more readily target PC areas previously identified as weaknesses through the 
candidates’ NEP report etc, which are reported based on PC references. 

• It is proposed to retain the CV (excluded from the word count). 
• The ‘overview summary’ of referenced Project would also be up front 
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(type/size/construction/cost/candidate’s general role?). 
 

SoPE to be reviewed by registered Architect: 
• It is proposed that the APE candidate’s (SoPE) is to be reviewed by a registered architect 

prior to the application being lodged. 
• A registered architect’s review of a SoPE is not to verify a candidate’s experience; it is to 

review how the candidate is able to talk about their practical experience. The view is that 
candidates will pay more attention to what they write in SoPE if they must have it signed 
off by a registered architect. 

• This would be particularly beneficial for candidates who are not working under the 
supervision of a registered architect as it will compel them to connect with a registered 
architect if they work completely outside of mainstream architectural practice. 

• Note that there is currently no requirement for any candidate APE application content to 
be reviewed or even sighted by any registered architect prior to their application (except 
in Queensland which now requires that all applicants must have their SoPE signed by 
their supervising architect). 

• To make the SoPE signing-off by an independent registered architect (the pre-application 
SoPE 'reviewer') meaningful and to avoid criticism that it could be seen as ‘rubber-
stamping’, the SoPE reviewer needs to know what they are looking at ie they need to be 
familiar with at least an overview of the AACA APE process, and the 2021 NSCA.  This may 
require access to training modules and/or guides from the AACA website, or at least 
some engagement with the AACA, or the ARB, or with the APE regional convenor and/or 
assessors. 

• The requirements and expectations of the reviewer could be explained in a briefing note 
prepared by the AACA for when the candidate submits their SoPE to the reviewer, along 
with a copy of the 2021 NSCA and a link to the 2021 NSCA Explanatory Notes.  The NSCA 
could be a ’targeted’ version such that only the relevant PCs are highlighted (the rest 
'greyed out?’). The task should not over-complicate or burden the voluntary participation 
of the reviewing architects more than is necessary. 

• The briefing note would need to explain and make it very clear that the reviewer is not 
required to validate or assess the content ‘quality’ of the practical experience described by 
the candidate in the SoPE - just that the experience described pertains to the intent of the PC, 
and that the description clearly and adequately articulates the nature of the candidate’s 
experience in that PC. 
While this has a dimension of assessment, it should be explained that any such commentary 
provided by the reviewer is for the benefit of the candidate only and does not contribute 
directly to the outcome of the candidate’s APE application.  This should highlight the 
underlying purpose of this review – to assist in the improved quality of the Candidate’s APE 
application. 

• Before the reviewer can sign off the SoPE they would need to be satisfied that it complies 
with the minimum format requirements (perhaps this could be done by an administrative 
checklist in the SoPE template): 

o the candidate has addressed all required PCs. 
o the word count is within the range. 
o a CV is included. 
o the summary of projects provides the minimum information stipulated in the APE 

Procedure for Candidates (size/type/candidates role etc). 
• It is to be made clear in the APE Procedures for Candidates that the detailed assessment of 

the quality and content of the SoPE will be undertaken by the Examination by Interview 
assessors when preparing for the candidate’s interview.  It is at the Interview that the 
candidate will be asked questions which validate the practical experience they have said they 
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have gained. 
• A disclaimer will need to be made that a reviewer’s signature is not an ‘approval’ or indication 

of the candidate’s likely success in the APE process, just a confirmation they have engaged 
with the candidate to review the content of the SoPE as described above.  

• It is also not a certification as to the truthfulness and correctness of the information provided 
about the candidate’s practical experience - the reviewer is not required in any way to try to 
validate the candidate’s experience.  Note: The accuracy and truthfulness of current APE SoPE 
is attested by a candidate’s Statutory Declaration, which shall remain a requirement.  While 
this may address a legal issue, it does not address the numerous poor-quality documents 
being submitted under the existing procedures. 

• The intangible benefit (from AACA’s point of view) is to provide an incentive to the candidate 
to consider carefully the content of the SoPE because an independent experienced registered 
practising architect will be ‘looking over their shoulder’ at what they say about the candidate’s 
practical experience with a view to giving it a 'reality check’. 

 
 
 
Prepared by: 
Keith Drew - former APE National Convenor 
Paul Boyce – current APE National Convenor) 
 



   
 

 

APE 2024 LogBook 

An overview  
 
 
 
 



AACA LOGBOOK IMPROVEMENT PROJECT 
 
History 

• As part of the 2021 NSCA (National Standard of Competency for Architects) rollout to programs, the APE logbook needed to be updated.  
• AACA collected feedback from the Boards about the administration and repetitive processes involved in the existing Logbook process, spoke to previous candidates, and looked at 

international benchmarking/precedents.  
• AACA consulted the development team who have been involved in previous Logbooks, their advice was any new development should utilise a live platform rather than a template file.  
• The live platform aligned to comments from previous candidates and to international benchmarking.   
• With a live platform, further benefits from automation could be introduced now, and further in the future.  

 
 
Purpose 

• To improve the usability of the AACA APE (Architectural Practice Examination) logbook, ensure candidates can complete their submission without the need of updated software 
licences (Microsoft Office), provide better IT support, and provide timely communications regarding the APE and relevant Board/Act updates during the period when the candidates 
are acquiring the required hours. 

• To streamline and automate time consuming manual checks conducted by each of the Boards because of the current logbook format and capabilities. 
 
 
Options 

• Please find following a comparison of Options 1, 2, 3A, 3B,  and 4, compared to the downloadable template file (as per the APE to the 2018 NSCA). 
o Option 1: BASIC online option, hosted by AACA 

o Option 2: ADVANCED online option, hosted by AACA, including a new application process. The Members decided this option is NOT to be considered.         The details of this 
option will remain in this explanatory pack for future reference. 

o Option 3A and 3B: each Registration Board individually hosts the online LogBook 

o Option 4: the online LogBook is converted to an exportable excel template for downloading (as per the current system). 

• Price considerations for each option: 

o Option 1: BASIC online option, hosted by AACA: $1,000 per annum capital expense for AACA. This option is offered at no cost to the Boards.  

o Option 2: ADVANCED online option, hosted by AACA, including a new application process. The Members decided this option is NOT to be considered.          

o Option 3A and 3B: each Registration Board individually hosts the online LogBook: The AACA was charged for $3,300 + GST for the initial development, and the yearly 
maintenance and hosting is estimated to be approximately $1,000. The Boards should expect similar fees.  

o Option 4: the online LogBook is converted to an exportable excel template: The AACA was quoted approximately $7,000 for the development and upgrade of the Excel 
spreadsheet for year 1 and 2 by the 2018 logbook developer, however it is believed that a more competitive quote can be secured.    



Logbook 
Comparison 

CURRENT SETUP: 
Excel Spreadsheet  
(2018 NSCA) downloaded by 
candidate 

OPTION 1: 
Online Logbook –  
BASIC hosted by AACA 

OPTION 2: 
Online Logbook –  
ADVANCED hosted by AACA 

OPTION 3A and 3B: 
Online Logbook –  
BASIC hosted separately by each 
Board 

OPTION 4: 
Online Logbook  converted to 
exportable Excel template  

Description - A simple interactive platform 
which captures minimal contact 
information from candidates. 
The site simply replaces the Excel 
spreadsheet and does not offer 
any additional functionalities 
beyond a logbook, 
 
It does not offer any integrated 
services and logbooks can only be 
exported as PDF and submitted to 
the relevant Boards by candidates 
using the Board’s submission 
portal.  

A fully integrated and interactive 
platform which verified candidates’ 
Australia qualifications or their 
OQA (Overseas Qualifications 
Assessment) status. This 
verification will reduce the number 
of manual checks carried out by 
the Boards. 
 
The site can serve as a portal for 
APE Part 1 submission which will 
host the following: 
• Architect Registration Program 

digital credentialing (directly 
from providers) 

• Verification of Australian 
accredited qualification (via 
MyEquals), or verified AACA 
OQA outcome letter. 

• Completed logbook 
• Completed Statement of 

Practice 
• Stat Dec 
 
The logbook can be submitted to 
each of the Boards directly using 
the logbook site as well as 
exported as a PDF. 
 
 
 
 
 
 
 
 

Each Board individually hosts a 
version for candidates based on 
their jurisdiction. 
 
While both BASIC and ADVANCED 
versions are possible, the BASIC 
version is more feasible as it offers 
the benefits of low cost and low 
complexity. Therefore, this option 
will focus on BASIC setup only. 
 
Option 3A: 
Each Board will need to engage a 
web developer to custom create a 
platform that can be hosted and 
maintained by the Board. 
 
The AACA was charged $3,300 + 
GST for the initial development, 
and the yearly maintenance is 
estimated to be approximately 
$1,000. 
 
Option 3B: 
The AACA will provide the 
developed platform. Each 
jurisdiction will host its own 
database using the same platform. 
This way the data will 
predominantly be private within 
each State and Territory*. 
 
*The AACA’s web developer and 
ideally one AACA staff need to 
have full access to all data in order 
to provide support and upgrades. 

Same as current setup.  
 
 



Logbook 
version 

CURRENT SETUP: 
Excel Spreadsheet  
(2018 NSCA) downloaded by 
candidate 

OPTION 1: 
Online Logbook –  
BASIC hosted by AACA 

OPTION 2: 
Online Logbook –  
ADVANCED hosted by AACA 

OPTION 3A and 3B: 
Online Logbook –  
BASIC hosted separately by each 
Board 

OPTION 4: 
Online Logbook  converted to 
exportable Excel template  

Advantages • Candidates can log hours 
from their computer 
offline. 

• Simple set up and do not 
require any registration. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Candidates log hours online 
and view progress via a 
dashboard. 

• The logbook is project based 
which allows candidates to 
record all relevant hours 
clearly under each project. 
Each project can host up to 10 
years of hours. 

• Candidates are not required to 
have Excel knowledge or 
licence. They can export their 
logbook in PDF format for APE 
submission. 

• The platform can have more 
built-in support for candidates. 

• Platform updates can easily be 
rolled out without impacting 
current data stored on site. 
This allows performance 
enhancement and minor 
improvements based on user 
feedback (through emails and 
phone calls to the AACA). 

• Account/data recovery will be 
possible with users having to 
provide basic contact 
information.  

• AACA will be able to provide 
further IT support to 
candidates as well as 
communicating important 
announcements (such as when 
APE dates are announced) 
using the dashboard function.  

• All the “Online Logbook – 
basic,” plus  

• Minimising admin tasks 
conducted by staff to verify 
qualifications and obtaining 
outcome letters. 

• Ensuring all submissions are 
similar formatted and easy to 
review. 

• Standardising advice and 
support provided by AACA 
across all jurisdictions. 

• The cost of implementing these 
3rd party integrations is shared 
amongst the Boards instead of 
obtaining one licence each.  

• All the “Online Logbook – 
basic,” plus 

• Each Board would have full 
access to the data online and 
are able to make 
announcements to candidates 
within their jurisdiction.  

• Candidates can log hours from 
their computer offline. 

• Simple set up and do not 
require any registration. 

 



Logbook 
version 

CURRENT SETUP:Excel 
Spreadsheet  
(2018 NSCA) downloaded by 
candidate 

OPTION 1: 
Online Logbook –  
BASIC hosted by AACA 

OPTION 2: 
Online Logbook –  
ADVANCED hosted by AACA 

OPTION 3A and 3B: 
Online Logbook –  
BASIC hosted separately by each 
Board 

OPTION 4: 
Online Logbook  converted to 
exportable Excel template  

Limitations • The AACA is unable to 
offer IT support. 

• Each log sheet can only 
accommodate 3 months 
of hours for 1 project 
within the same quarter. 
This can be confusing to 
review as projects are 
therefore often not 
logged in chronological 
order and scattered 
across the tabs. 

• Candidates can misplace 
their existing file and lose 
all data. 

• Candidates must have a 
licence/access to 
Microsoft Excel. 

• The AACA is unable to 
inform the candidates of 
any logbook version 
updates or changes in 
APE. 

• Candidates must re-
complete their logbook if 
their logbook version is 
out of date. This prohibits 
rolling up minor 
updates/bug fixes that 
can improve the template.  

• The logbook does not 
have the capability to 
integrate with other 
platforms and must be 
authenticated manually. 

• Candidates must create an 
account and be online to log 
hours. 

• Individual State / Territory 
ARBs need to satisfy 
themselves of the Privacy and 
Data Collection process 
adopted by AACA 

• Candidates must create an 
account and be online to log 
hours. 

• Candidates must provide 
personal information and allow 
AACA to store their personal 
data. 

• Candidates must create an 
account and be online to log 
hours. 

• Moving between jurisdiction 
can be a challenge (this can be 
resolved).  

• The Boards will need to expect 
a higher volume of queries as 
the platform will display the 
Boards’ branding which will 
prompt candidates to contact 
directly for support.  

• Higher costs to the ARBs, 
especially Option 3A. 

• National consistency can be 
harder to maintain, especially 
Option 3A.  

• For Option 3B, the AACA would 
require access to both platform 
backends and data for updates 
and maintenance. 

 
 

• Significant setup cost for the 
AACA. 

• The AACA is unable to offer IT 
support. 

• Each log sheet can only 
accommodate 3 months of 
hours for 1 project within the 
same quarter. This can be 
confusing to review as projects 
are therefore often not logged 
in chronological order and 
scattered across the tabs. 

• Candidates can misplace their 
existing file and lose all data. 

• Candidates must have a 
licence/access to Microsoft 
Excel. 

• The AACA is unable to inform 
the candidates of any logbook 
version updates or changes in 
APE. 

• Candidates must re-complete 
their logbook if their logbook 
version is out of date. This 
prohibits rolling up minor 
updates/bug fixes that can 
improve the template.  

• The logbook does not have the 
capability to integrate with 
other platforms and must be 
authenticated manually. 

• The logbook files do not 
provide any useful data that 
can be easily generated to 
assist both the AACA and ARBs 
(for example, the average time 



• The logbook files do not 
provide any useful data 
that can be easily 
generated to assist both 
the AACA and ARBs (for 
example, the average 
time spent on completing 
the logbook) 

spent on completing the 
logbook) 

 
 

 
 
 



Flowchart for the Advanced version:  
Note: 4 February 2022, the Members decided this option is NOT to be considered. The details of this option will remain here for future reference. 

 

 
 

 

Logbook site (IT 
and customer 

support provided 
by the AACA)

Verification of 
Qualification 

(Australian and 
Overseas)

Architect 
Registration 

Program digital 
credentialing 

Completed 
Logbook

Completed 
Statement of 

Practice

Additional 
supporting 
documents

Candidate account creation

•AACA assists with the completion of 
logbook and queries

•AACA reminds candidates of key 
dates to boost submission numbers

•(if permitted) AACA records user 
trends such as average active hours 
before submission and time 
between account creation and 
submission to help ARBs and AACA 
understand candidate behaviour 
and habits.

APE Part 1 Submission

•AACA provides integrated 
verification and authentication for 
qualifications

•AACA provides the Boards with 
admin access to all files and/or 
allow candidates to export their 
logbook in the correct format for 
submission

Assessment by ARBs

•Review of the SoPE and logbooks 
are neccesary by ARB

•Qualification checks (i.e.  M.Arch / 
verified OQA / APRM successful 
completion) have been completed, 
and are not required by ARB.

•New logbook will be better 
formatted,  will correspond with 
the SoPE, which reduces the time 
the assessors need to compare the 
two documents.



SUPPLEMENTARY INFORMATION 
 
AACA Privacy Policy  
The AACA Privacy Policy has been written for AACA to meet the EU General Data Protection Regulation (GDPR). 
The EU GDPR surpasses the Commonwealth Privacy Act (1988). Reforms to the Commonwealth Privacy Act (1988) are not expected to surpass the EU 
GDPR. The United Kingdom MRA (Mutual Recognition Agreement) requires the AACA Privacy Policy to meet the EU GDPR. 

This Privacy Policy describes how the Architects Accreditation Council of Australia (AACA) collects, uses, holds, and discloses personal information and sensitive 
information within the meaning of the Privacy Act 1988 (Cth) (Privacy Act). We may update this Privacy Policy and, if we do, we will publish any updated policy on our 
website.  

1. Types of information we collect and hold  
Personal and sensitive information  
The AACA collects personal information in the course of delivering its programs and services, including:  

• accrediting tertiary level courses and maintaining standards in relation to the qualifications and assessment of architects.  
• facilitating mutual recognition agreements in relation to registration as an architect in Australia by the various State and Territory registration boards 
who comprise the membership of AACA; and  
• responding to enquiries about the architecture profession in Australia. 

 
The AACA also collects personal information for the purposes of assessing overseas qualifications for architects seeking to register as an architect in Australia. The types 
of personal information we collect include a person’s name, gender, occupation, educational qualifications, contact details, date of birth and associations with other 
organisations such as employers or tertiary institutions as relevant.  
 
We will normally collect this personal information directly from the person, but it may be collected from a third party such as an overseas registration board who is a 
signatory to a mutual recognition agreement with us.  
We do not generally collect sensitive information unless it is relevant to the accreditation process or service, and the person has provided their consent.  
  
Web information  
We also collect metadata relating to website usage, including by using cookies, for statistical and administrative purposes. The types of information collected include a 
person’s server address, domain name or IP address, the date, time and duration of the visit, the pages accessed, and documents downloaded, and other information.  
We use Google Analytics on our website to collect information regarding how people use our site. Google Analytics uses both first person and third-party cookies to 
record standard internet traffic information and the information is used by us to understand how people use our website. We do not combine this information with 
other data in a manner which would identify your personal information.  
If a person does not wish to receive any cookies, they may set their browser to refuse cookies. However, this may impact on website functionality and the services 
provided to them.  

2. Use and disclosure of information  
The AACA will not use or disclose personal information or sensitive information for any secondary purpose, unless the following applies:  

• that secondary purpose is related to the primary purpose for which the personal information or sensitive information was collected.   
• the person would reasonably expect the use or disclosure; or  
• the person consents to the use or disclosure.  



For example, we may collect personal information in relation to an enquiry or application you have made about one of our programs, including our overseas 
qualifications assessment process or registration with an overseas registration board. We might use and disclose this information to a third party, such as an AACA 
Member Board or overseas registration board, or a government department such as Home Affairs or Education Skills and Employment if it relates to a migration 
assessment.  
We may use or disclose this information for the purposes of delivering our programs and services and in the ordinary course of our business, including for the purpose 
of planning, research, marketing, or assessing the efficacy or impact of our programs or services.  

3. Storage and security of information  
The AACA will take reasonable steps to ensure that all personal information or sensitive information we collect is held in a secure format and protected from loss and 
misuse, as well as unauthorised access, modification, disclosure, alteration, or destruction. The information may be held either in hard copy or electronically.  
We will hold the information we collect on systems managed and maintained by us and/or our third-party cloud storage service provider who may create a backup of 
our data and store that backup overseas.  Any such backups of the data may be held in the United States of America, Canada, Singapore, the UK or within the European 
Economic Area. Otherwise, we do not, generally, disclose personal information to recipients outside of Australia otherwise than as described above.  

4. Retention and destruction of personal and sensitive information  
The AACA will destroy or de-identify personal and sensitive information as soon as practicable once it is no longer needed for the purpose for which it was collected. 
We will take reasonable steps and use appropriate techniques and processes in destroying information.  

5. Access  
People have a right to request access to personal or sensitive information held about them, and to request its correction. Requests for access to personal information or 
sensitive information held by the AACA may be made by contacting the address below. If it is information that a person is entitled to access, we will endeavour to 
provide it to them in a suitable way (e.g., by email or mail). We may charge a fee to cover our administrative costs in providing the information.   
Requests may also be made that we update or amend information we hold about a person; we will either amend the information, or make a record of the request, as 
appropriate.  

6. Questions and feedback  
Questions or feedback about this policy should be directed to:   

Office Manager  
+61 2 8042 8930   
mail@aaca.org.au  

We commit to respond in a timely manner.    
If the feedback is a complaint about a breach of the Australian Privacy Principles, we will advise what (if any) action we consider appropriate to take in response or if we 
do not agree, we will provide reasons.  If the complaint is not handled to the satisfaction of the person making the complaint, they can contact the Office of the 
Australian Information Commissioner (www.oaic.com.au).  
 
Privacy Statement  
The Architects Accreditation Council of Australia (ABN 83 465 163 655) is committed to protecting the privacy of personal information which we collect and with 
complying with applicable obligations under the Privacy Act 1988 (Cth).   
Privacy Collection Notice: Online  
This collection notice relates to personal information collected by us in connection with our website.    

  

mailto:mail@aaca.org.au
http://www.oaic.com.au/


FAQs 
Who is collecting the 
information?  

Architects Accreditation Council of Australia (ABN 83 465 163 655). Our contact details are as follows: Phone: +61 2 8042 8930 Email: 
mail@aaca.org.au  

How is the information 
collected?  

Personal information  
Personal information is collected with your consent and in accordance with our privacy policy.  
Personal information will be collected where you send us an email or make an enquiry via the ‘contact us’ part of our website, or by 
otherwise entering information on one of our online forms, including to subscribe to information from us or to sign up to events.   
Our online forms ask for a limited amount of personal information for contact purposes, such as an email address or telephone number. 
You have the choice of whether or not to provide additional personal information.  
Web information  
We also collect metadata relating to website usage, including by using cookies, for statistical and administrative purposes. The types of 
information collected include your server address, domain name or IP address, the date, time and duration of the visit, the pages accessed, 
and documents downloaded, and other information.  
We use Google Analytics on our website to collect information regarding how people use our site, including the types of web information 
described above. Google Analytics uses both first person and third-party cookies to record standard internet traffic information and the 
information is used by us to understand how people use our website. We do not combine this information with other data in a manner 
which would identify your personal information.  
If you do not wish to receive any cookies you may set your browser to refuse cookies. However, this may impact on website functionality 
and the services provided to you.  

Is the collection required under 
a law or Court order?  

No.  

What are the purposes of 
collection?  

Information provided to us either directly or indirectly through these forms will be used for the purposes of answering your enquiry or 
adding you to the relevant mailing list selected by you. The information may be used for other purposes as set out in our privacy policy.  
Where you have made an enquiry about an AACA Member Board (as defined in our privacy policy), or an overseas registration board we 
will use that personal information for the purposes of responding to your enquiry.  

What happens if we do not 
collect this information?  

If we do not collect this information, we may not be able to deliver the requested services to you.  

Can you be anonymous?  You can request to be anonymous by contacting our office manager on mail@aaca.org.au certain circumstances, this may impact on 
whether we can provide the requested service to you.  

To whom do we share this 
information?  

We may share this information with our service providers, such as information technology service providers (who provide marketing, data 
processing or storage services).  
We may also share this information with AACA Member Boards and overseas registration boards as relevant.  

Do we share the information 
overseas?  

Generally, no, except as described above, although on occasion we contract with service providers overseas and backups of data stored on 
our cloud servers may be replicated on other servers hosted overseas.  

How can I access and seek 
correction of this information?  

Information about how to access and seek correction of personal information we hold about you is contained in our privacy policy.  

How can I complain?  Information about how to complain is contained in our privacy policy. You may also direct complaints to the Australian Information 
Commissioner at www.oaic.gov.au.  

 

mailto:mail@aaca.org.au
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