GUIDANCE:
PROVIDER ACCREDITATION
SUBMISSION

OVERVIEW
In advance of the Accreditation Site Visit, the Provider
is required to prepare a comprehensive submission
addressing the specified reporting items outlined
in this document. This Provider Accreditation
Submission (the Submission) represents a thorough
self-assessment prepared by the Provider against the
accreditation requirements.
The information and evidence contained in the
Submission is integral to the assessment process.
In addition to identifying key evidence to be reviewed by
the Accreditation Review Panel, the Submission also
provides important contextual information about the
Provider and the architecture program.
When preparing the Submission, Providers should aim
for quality over quantity.
The Submission is reviewed in depth by the
Accreditation Review Panel in advance of the
Accreditation Site Visit.
See further details contained in the document
Guidance: Evidence that the Standard has been Met.

been Met

SUBMISSION CONTENTS AND
STRUCTURE

PROGRAM MAPPING TO THE
PERFORMANCE CRITERIA
Part III d requires detailed mapping of the program to
the required performance criteria from the National
Standard of Competency for Architects. The mapping is
required across the two levels as described below and
at Part III d of the table.
Level 1 Program Mapping: to subject/unit level:
indicates where in the program each performance
criteria is both introduced and developed. This
provides important contextual information to assist
the Accreditation Review Panel conduct their
assessment. It does not require the provision of
evidence and is not an area that requires assessment
by the Accreditation Review Panel.
Level 2 Program Mapping: to the individual
assessment task within a subject/unit: indicates
where in the program each performance criteria is
demonstrably achieved in its most advanced form.
This is a critical ‘road-map’ essential to guide the
Accreditation Review Panel through the evidence
included in the Submission: Part IV Digital Evidence
Portfolio, and the Site Visit: Exhibition of Student
Work .
For Level 2 Mapping, a minimum of one assessment
task s h a l l be mapped to each performance
criteria. When supported by student work, a wellstructured assessment task that provides clear
evidence of alignment with the required performance
criteria, is sufficient evidence of achieving that
criteria.

Refer also to Table 1.
There are four parts to the Submission.
• Parts I, II and III are largely text-based. They
provide, respectively, background information
about the program, its context and content. Where
appropriate, providers are encouraged to use
reporting information already collected within
the program for other purposes and hyperlink to
information already available.
• Part IV is a digital evidence portfolio that provides
evidence from program materials mapped to the
Performance Criteria required to be met for
accreditation purposes.
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Given the complexity of some performance criteria, a
Provider may need to map achievement of some
performance criteria to multiple assessment tasks.
Where a Provider maps achievement of a performance
criteria to more than three individual assessment tasks,
it is the responsibility of the Provider to prioritise three
assessment tasks to direct the focus of the Panel. The
prioritised three assessment tasks must be clearly
indicated in the Program Mapping.
Evidence to support all assessment tasks included in
the Level 2 Program Mapping must be included in
the Provider Accreditation Submission, and must
also be supported by sample student work within the
Exhibition of Student Work as part of the Site Visit.
Successful completion of all assessment tasks included
in the Level 2 Program Mapping should attest that
graduating students have successfully demonstrated
achievement of the performance criteria required for
accreditation.
Further general guidance on the Program Mapping:
• Mapping multiple assessment tasks to a single
performance criteria may include mapping to
cumulative assessment tasks, normally from within
a single subject/unit, that indicate process work and
cumulative assessment. This is a reasonable
expectation to see within the mapping, but is not a
mandated requirement.
• Both levels of Program Mapping may include
mapping to subjects/units from within the Provider’s
pathway Bachelor Degree in architecture (if offered).
If the pathway Bachelor Degree is included in either
level of Program Mapping, this information should be
clearly delineated from Program Mapping to the
Masters Degree.
• The Provider decides how best to map their
program to the required performance criteria.
To assist in the organisation of the Program
Mapping by the Provider and the review of the
Program Mapping by the Accreditation Review
Panel, the Provider should ensure that their
Program Mapping provides the following clarity:
o the performance criteria are organised
with reference to the Units of Competency
outlined in the National Standard of
Competency for Architects.
o assessment tasks are organised by subject/
unit and are assigned some form of unique
identification to support clear alignment with
the documentation included in the Part IV
Digital Evidence Portfolio.
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CURRENCY OF EVIDENCE TO BE INCLUDED
The Accreditation Review Panel represents a point-intime retrospective assessment based on
subjects/units delivered in the preceding two years,
but excluding the teaching period in which the
Accreditation Review Panel is conducted. Exceptions
are made for an initial Accreditation Review Panel,
where evidence from the current teaching period is
included in the assessment. Evidence presented to
the Panel should be from the most recent delivery of
any subject/unit.
The assessment of each performance criteria can not
take into consideration changes to the program that
are yet to be implemented. Following the conduct of
an Accreditation Review Panel, any substantive
program changes are managed through Provider
Annual Reporting.

STUDENT WORK
Evidence of student work to support the Program
Mapping is not required with the Provider Accreditation
Submission. Evidence of student work to support
the Program Mapping is to be provided at the
Accreditation Site Visit.

SUBMISSION FORMAT
The Submission is to be provided in digital format only.
The contents of Parts I, II, and III should be provided as
a single PDF document.
The Part IV Digital Evidence Portfolio should be provided
as a collection of digital documents clearly arranged and
labelled in a logical and consistent manner that clearly matches
the Program Mapping supplied at Part III d. There should be a
consistent folder structure and consistent naming and
numbering of the subject/unit and assessment task materials.
While the Provider may determine how to best arrange
the documents in the Digital Evidence Portfolio, in
most circumstances it will make sense to arrange all
documentation around the subjects/units and each
of the relevant assessment tasks. The alternative is to
arrange the Portfolio by performance criteria.

DISTRIBUTION OF THE SUBMISSION
The single PDF document containing Parts I, II and
III should be submitted via email to the Secretariat
via Accreditation@aaca.org.au by no later than the
submission date.
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The Provider may determine how they wish to
distribute the Part IV Digital Evidence Portfolio. This
component of the Submission must be made available
to all Panel Members and the Secretariat by no later
than the submission date via at least one of the
following means:

The Secretariat will confirm the required submission
date with the Provider at the same time that the dates
of the Accreditation Site Visit are agreed.

• Mail-out on a USB or similar
• Some form of digital document sharing software
(such as Dropbox, Google Drive or Hightail)
• Access via a secure online platform hosted by the
Provider’s IT services
• Any alternative method as agreed with the
Secretariat

REQUEST FOR SUPPLEMENTARY
REPORT

It is recommended that the Provider ensures
redundancy in the distribution and access of the
required Digital Evidence Portfolio by ensuring a copy
is mailed to the Secretariat on a USB or similar.
Should a Provider choose the option of distribution
via a secure online platform or similar service that
requires any form of individual account or user ID
establishment by the Secretariat or Panel Members,
the Provider should note a variety of potential access
issues including:
• security restrictions for academics when logging in
from another provider domain.
• compatibility issues for MAC users.
Should individual accounts or user IDs be required
to access the Part IV Digital Evidence Portfolio the
details should be communicated to the Secretariat
a minimum of four weeks prior to the submission
date to facilitate appropriate testing and supporting
administrative arrangements. This will generally be 16
weeks in advance of the Site Visit.
By no later than 12 weeks in advance of the Site Visit,
the Secretariat will advise the Provider of email and/or
postal addresses for all Panel Members to facilitate the
Provider’s distribution of their Digital Evidence Portfolio
directly to each Panel Member and to the Secretariat,
dependent on the advised distribution method.
Once the Submission has been shared electronically
with the Panel members and the Secretariat, the
Provider is not to make changes to the Submission.

TIMEFRAMES FOR SUBMISSION
The Provider must ensure that their Submission has
been shared electronically with the Panel Members
and the Secretariat no later than ten full weeks prior to
the commencement of the Accreditation Site Visit.

Extensions to the submission date for the Provider
Accreditation Submission are not possible.

Following review of the Provider Accreditation
Submission by both the Secretariat and the Panel, the
Provider may be asked to provide a Supplementary
Report that addresses specific omissions, queries or
other issues identified by the Accreditation Review Panel.
Any request for a Supplementary Report will be
communicated to the Provider a minimum of five
weeks prior to the commencement of the Accreditation
Site Visit. The Supplementary Report will normally
be required to be provided by the Provider to the
Secretariat a minimum of two weeks in advance of the
commencement of the Accreditation Site Visit.
Where a Supplementary Report has been requested, the
additional information must be provided in a separate
Supplementary Report. A new or revised Provider
Accreditation Submission will not be accepted.

LATE OR INCOMPLETE SUBMISSIONS
If a Submission is incomplete or not submitted by the
submission date, the Secretariat may give notice to
the Head of Program that the Accreditation Site Visit
cannot proceed.
In these circumstances, after consultation with
the Accreditation Management Committee, the
architect registration board will then decide whether
accreditation should be withdrawn and under what
circumstances the Provider may recommence the
accreditation process.
Minor omissions may be communicated back to the
Provider and the Provider required to prepare an
Addendum to their Submission.

ADMINISTRATIVE DETAILS TO SUPPORT
THE ACCREDITATION SITE VISIT
Administrative details outlined below should not be
included in the Provider Accreditation Submission, but
should be submitted to the Secretariat in conjunction
with the Submission:
• draft agenda for the Site Visit
• map of the campus / facilities.
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Table 1: Structure and content requirements for the Provider Accreditation Submission
General
Cover and
introductory pages

Cover page with submission title information and preparation
date

Suggested
Maximum Length
As required

A detailed table of contents with associated page referencing
for Parts I, II and III

PART I
a. General

Provider Information
Name of Provider being reviewed

Suggested
Maximum Length
1 page

Name of program and course code being accredited
Academic unit (faculty, school and/or college) responsible for
the program
Location of offering and method of delivery
Head of architecture unit (discipline, department, school or
group)
Head of the academic program/s (coordinator, manager, or
leader of professional degree)
b. Criteria for
determining
eligibility for entry to
Masters program

Provide description of the policy determining eligibility for
entry to the Masters program.

2 pages

Describe and provide relevant Policies related to articulation
agreements and advanced standing.
Note the person(s) and their position(s) that is responsible for
all relevant policies and individual determinations

c. Evidence Listing

PART II

Detail any supporting evidence provided as an enclosure to Part
I. Ensure cross-reference from within relevant sections to any
enclosed evidence.

Program Context

As required

Suggested
Maximum Length

a. Introduction

Brief introduction to this section, including a timeline of past
accreditation visits.

1 page

b. Provider
Background

Relevant aspects of the history of the Provider and
recent (since last accreditation assessment and site visit)
developments including summary of any TEQSA audits,
assessments and reports relevant to the Provider.

2 pages

c. Provider Structure

Presentation of the management structure of the Provider,
identifying the location/position of the architecture program
and staff. Graphical representation of academic staffing
hierarchy should be supplied.

1 page
+ images/diagrams

d. Program History

Relevant aspects of the history of the program focusing on
recent developments since last accreditation assessment,
including an overview of any TEQSA audits, assessments and
reports relevant to the program.

3 pages

Describe any changes in program structure, ideology,
pedagogy, staffing and resources since last accreditation
assessment and site visit.
4
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PART II

Program Context

Suggested

Maximum Length

e. Provider’s
pedagogical
approach

Description of the Provider’s pedagogical approach and
scaffolding of learning within the Program

3 pages

f. Future Program
Changes

Describe current strategic plan or other relevant initiatives
and associated proposed changes being considered for
implementation over the next 5 years.

3 pages

g. Program Staff

Overview of the staffing profile and allocation relationship
to program content. Provide a list of all continuing staff and
links to their online profiles.

2 pages

h. Action Items from
last accreditation
report

Describe the current status (open or closed) and all progressto-date against all Action Items from last accreditation report.

2 pages

i. Program
Resources

Provide information about dedicated spaces (studios,
workshops, etc.), facilities and equipment relevant to
architectural student outcomes. Include labeled images of
key spaces, facilities and equipment.

2 pages
+ images

j. Engagement with
the profession

Description of the Provider’s strategic approach to engagement
with the profession and architectural businesses.

2 pages

k. Additional
Information

Only required if there is critical information about the
program that cannot be included elsewhere in Part II.

2 pages

l. Evidence Listing

Detail any supporting evidence provided as an enclosure to
Part II. Ensure cross-reference from within relevant sections
to any enclosed evidence.

As required

Program Content

PART III
a. Overview of the
Program Structure

Suggested

Maximum Length

High level overview of the program supported by a list or map As required
of all compulsory or core subjects/units and elective subjects/
unit options by year.
Where the Provider delivers a pathway Bachelor Degree
in architecture, details of the Bachelor program should be
included here.

b. Program Content

For every subject/unit included in both levels of the Program
Mapping describe:
•
•
•
•
•

c. Interpretation of
the performance
criteria

1 page per subject/unit

subject/unit description
coordinator
contact hours (lectures and tutorials)
class sizes and staff/student ratios
whether the subject/unit is delivered by staff outside of the
School of Architecture.

Statement describing the relationship of the performance
criteria to the broader subject/unit objectives.

3 pages
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PART III
d. Program Mapping
to National Standard
of Competency
Performance
Criteria

e. Overview of
the Part IV Digital
Evidence Portfolio

Program Content

Suggested

Maximum Length

Mapping of the program content to the required performance
criteria requires the provision of two different levels of
mapping:
i. Level 1 Program Mapping to subject/unit level that
indicates where in the program each performance criteria
is both introduced and developed. This mapping may
include subjects/units in the Provider’s Bachelor program
(if offered).
ii. Level 2 Program Mapping to the individual assessment
task level within a subject/unit that indicates where in
the program each performance criteria is demonstrably
achieved in its most advanced form. This mapping must
clearly delineate between multiple assessment tasks
within each subject/unit.

As required to
communicate the
required information.

Overview statement regarding the organisation and
presentation of the information contained in the Part IV Digital
Evidence Portfolio.

3 pages

Note that there is no
template supplied for the
Program Mapping.
It may be useful to
organise this information
into a table that can be
printed at A3 size.

Description of the folder structure (or similar) and full
document listing of the contents of the Part IV Digital
Evidence Portfolio.
Ensure any naming and abbreviation conventions applied to
subjects/units and assessment tasks are consistently used
within the Part III d Program Mapping and the contents of the
Part IV Digital Evidence Portfolio.
f. Overview and
Program Mapping to
AQF Criteria

Overview and Mapping of subjects/units to each Australian
Qualifications Framework Level 9 Criteria

As required

g. Additional
Information

Only required if the mapping identifies any issues that require
more detailed explanation for the Accreditation Review Panel

As required

PART IV

Digtial Evidence Portfolio
For each subject/unit included in the Level 1 and Level 2
Program Mapping, include the following:
i. The subject/unit outline as issued or available to students.
This should include relevant learning outcomes and
overview of assessment tasks.

Suggested

Maximum Length
Not applicable
Supply the relevant
digital files, organised as
described

For each assessment task included in the Level 2 Program
Mapping, include the following:
i. Assessment task materials including overview / template/
marking criteria (as distributed or advised to students)
ii. Distribution of final moderated student grades for the
Assessment Task.
Note that completed assessment sheets or student feedback
is not required in the Digital Evidence Portfolio, but must
be supplied for all student work exhibited as part of the
Accreditation Site Visit in support of the Level 2 Program
Mapping.
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